Pocono Township BOC Agenda 12/17/18
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POCONO TOWNSHIP COMMlSSIONERS
AGENDA .
December 17, 2018 7:00 p.m.

Open Meeting
Pledge of Allegiance
Roll Call

Public Comments
Comments are for any issue. Pleaselimit individual- comments to-5 minutes to allow time
for others W/sh/ng to speak and direct a// quest/ons and comments fo the President.

Announcements — R . s
Township Offices W|Il close at noon on Monday, December 24 2018
Executlve Session’ h‘eld December 17 2018 = pos5|ble litigation

Ordmance 2018 23— Motlon to adopt Ordlnance 2018 23, to adopt the 2019 Pocono
' Township Budget w1th a millage rate of 16:1 mils (actlon item™)

Presentatsons = '
Interview = Annabella Lastowsk1 Park Board

OLD BUSINESS
1. Motion to approve minutes of December 3, 2018 meeting of the Board of Commissioners
(action item?)

NEW BUSINESS
1. Personnel
a. Motion to approve the Fiscal Administrator job description and to move Paola Razzaq into
position effective January 1, 2019 at a salary of $52,000.00 per year. (action item*)

(Action Item*)

*A matter listed as an “Action Item” on the Agenda is a matter that the Board of Commissioners will
discuss and may deliberate or take official action on. A matter listed on the Agenda as an “Action Item”
does not require the Board of Commissioners to deliberate or take official action on that matter.

** Change to agenda versus draft posted on website
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b. Motion to approve a one year bond in the amount of $500,000 for Paola Razzagq, fiscal
administrator, with Selective Insurance in the amount of $500.00 (action item*)

c. Motion to hire Corey Sayre for vacancy in the Public Works department at a starting
salary of $18.80/hour, per the CBA, effective January 2, 2019 contingent upon passing
the pre-employment drug test, receiving positive reference checks and a clean driver's
history search (action item*)

e. Motion to ratify contractual increase to Ryan Huey, effective November 21, 2018, of
fifty cents per hour due to inspection license bringing him to $18.72/hour (action item*)

2. Financial Transactions

a. Motion to ratify vouchers payable received through December 13, 2018 in the amount
of $ 63,234.92 (action item*)

b. Ratify gross payroll for pay period ending December 2, 2018 in the amount of
$ 103,100.27 (action item™)

¢. Motion to approve vouchers payable recelved through December 13 2018 in the
amount of $ 249,430.09 (actlon item*)

d. Motion to approve oaprtal expendrtures reoerved through December 13, 2018 in the
amount of $ 132,570.02 (actron item™)

e. Motion to approve the budget adjustments for line items over budget in the 2018
budget in the total amount of $97,158.04 (action items¥)

f.  Motion to authoriie the following as signers on account(s) at People's Security Bank —
Gerald J: Lastowski, Richard Wielebinski, Jerrod Belvin, Chad Kilby, Harold
Werkheiser, Frank Cefali, Donna M. Asure (action item*)

3. TraveIITraining Author:ivzations (ApproyeIRatify)

Report of the PreSIdent

a Acknowledge resrgnatlon of:.Chad Kilby from the Pocono Township Planning
- Commission effective December 11, 2018

b. Moﬁon to appoint Bruce Kilby to Planning Commission to fulfill the unexpired term of
Chad: Kllby with a term to expire December 31, 2020 (action item*)

Commissioners Comments

Richard Wleleblnskr - Vice President
a. Motion to extend employment agreement with Pocono Township Police Chief Kent
Werkheiser to begin January 1, 2019 through first meeting in January 2020 with a
revised agreement to be drafted by January 22, 2019 Board of Commissioner meeting
(action item™)

b. Motion to extend employment agreement with Township Manager Donna M. Asure
to begin January 1, 2019 through first meeting in January 2020 with a revised
agreement to be drafted by January 22, 2019 Board of Commissioners meeting (action item*)

(Action ltem*)

*A matter listed as an “Action Item” on the Agenda is a matter that the Board of Commissioners will
discuss and may deliberate or take official action on. A matter listed on the Agenda as an “Action ltem”
does not require the Board of Commissioners to deliberate or take official action on that matter.

** Change to agenda versus draft posted on website
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c. Motion to authorize the zoning officer to conduct an inspection at 2926 Route 611 for
possible dangerous structure violations (action item*)

Harold Werkheiser — Commissioner

Chad Kilby — Commissioner
a. Intersection lighting update- PPL engineering (possibvlei‘action item*)
b. Discussion on Developing master sidewalk pllan_f‘r‘om 715 to Warner Rd for phase 1

(possible action item*) B ‘:

Jerrod Belvin — Commissioner
a. Update on security issues (possible action items®)

Reports
1. Emergency Service
a. Police
b. EMS
c. Fire

2. Park Board
3. Finance Qo'nﬂimittée‘.,? ‘

4. Public Works Report
I - P Wi,
/5. Administration - Manager’s Report
©a. Motion to'advertise the first meeting of the Board of Commissioners for 2019 which will
be Monday; January-7, 2019 at 7pm. (action item*)

-b: . Motion to advertise the firs't'S,ewer Committee Meeting of the Board of Commissioners
~.for 2019 which will be Monday, January 7, 2019 at 6pm. (action item*)
c. Acknowledge resignation of Keith Meeker from the Civil Service Commission effective
December 4, 2018.
6. Township Ehgineef Report
a. White Oak Culvert replacement project — award or reject all bids by January
b. Fish Hill Road Storm System - spring project

c. Right hand turn lanes rom Rt. 611 onto Rimrock and Bartonsville Avenue — LSA
grant — application submitted to PennDot on Friday, December 14, 2018

d. TLC Bridge Grant — received signed grant

e. Culvert cleaning maintenance
(Action ltem*)

*A matter listed as an “Action Item” on the Agenda is a matter that the Board of Commissioners will
discuss and may deliberate or take official action on. A matter listed on the Agenda as an “Action Item”
does not require the Board of Commissioners to deliberate or take official action on that matter.

** Change to agenda versus draft posted on website



Pocono Township BOC Agenda 12/17/18

7. Township Solicitor Report
a. Update on Exxon Monitoring wells

b. Update on HJP Park and Open Space (possible action item*)

c. Update on Amusement Tax (possible action item*)

Resolutions
Resolution 2018-62 — Motion to adopt Resolution 2018-62 repealing and rescinding, in part,
Resolution 2018-61 and authorizing sohmtor to amend its filing with DCED (action

item™)

Resolution 2018-63 — Motion to adopt Resolution:2'01.8-63 ratifying the authorization and
securing of the issuance of a debt obligation in the.form of a non-appropriation lease
in the maximum principal amount:of $124,000, and ratifying the authorization of the
President of the Board and the ASS|stant Townshlp Secretary to execute the lease
documents (action item*) :

Resolution 2018-64 — Motion to adopt Resclu’ﬁon 2018-64 authorizing and"fsecuring the
issuance of a debt obligation in the:form of a:non- appropnanon'lease in the
maximum principal amount of $124, 000;:to finance a tandem axle: dump truck and
related equipment:and’ authonzmg the Vice-President of the Board of
Commissioners to execute the lease documents (action item*)

Resolution 2018-65 — Motion to adopt Resolution 2018-65granting an extension of the tme to
satisfy conditions of the plan approval of the Poconos Hosp|tallty Land Development
Plan (actlon ltem ) %

Public Comment

Please limit /nd/wdua/ comments to 5 minutes to allow time for others wishing to speak and direct all
quesnons and comments to the President.

Executlve Sessxon - lf necessary

Adjournment ‘

(Action Item¥*)

*A matter listed as an “Action Item” on the Agenda is a matter that the Board of Commissioners will
discuss and may deliberate or take official action on. A matter listed on the Agenda as an “Action Item”
does not require the Board of Commissioners to deliberate or take official action on that matter.

** Change to agenda versus draft posted on website



ORDINANCE 2018-23

AN ORDINANCE OF THE TOWNSHIP OF POCONO, COUNTY OF MONROE,
PENNSYLVANIA, ADOPTING A BUDGET AND APPROPRIATING FUNDS
ESTIMATED TO BE REQUIRED FOR THE PURPOSES OF THE GOVERNMENT OF
THE TOWNSHIP OF POCONO, AND FIXING THE REAL ESTATE MILLAGE RATE
FOR THE 2019 FISCAL YEAR

WHEREAS, Article XVII, Section 1701, et seq., of the First-Class Township Code, 53 P.S.
56701 et seq., requires, inter alia, that the Pocono Township Board of Commissioners prepare
and adopt a budget which shall reflect as nearly as possible the estimated revenues and
expenditures of the Township for the year for which the budget is prepared; and

WHEREAS, the total appropriation shall not excevegl.l"evenues ‘:é‘v_ai‘lable for the fiscal year; and

WHEREAS, the tax levied by the Pocono Towﬂ:sh:i'p"Board of Comﬁii‘ésfiqners shall be fixed at
such figure within the limit allowed by law as with all other sources of revenue shall meet and
cover such appropriations. :

NOW THEREFORE, BE IT ORDAINED AND ENACTED by the Board of Comm1ss1oners
of the Township of Pocono, County of Mom oe, and Commonwealth of Pennsylvania, as follows:

Section I:
That for the expenses. of the Townshlp of Pocono. for the ﬁscal year 2019 the following amounts
are hereby approved and:appropriated from the rece1pts estimated to be available for said fiscal

year for the specific purposes set forth below, which amounts are more fully itemized in the
Budget Form on ﬁle in the Office of the Townshlp Managel as follows:

~GENERAL FUND

ESTIMATED RECEIPTS

Taxes i, G $ 5,200, 542
Licenses and Pemnts i, 200,100
Fines & Forfeits o 60,000

Interest, Rentals and Royaltles 28,000
Intergovernmental Revenues 302,041

Charges for Services 377,100

Special Assessments 0

Other Financing Sources 178,484

Opening Balance $2.475.204

TOTAL FUNDS AVAILABLE $8.821.471



ESTIMATED EXPENDITURES

*Source is In Lieu of funds and grant revenue.

General Government $ 920,301

Public Safety 3,620,881

Public Works 1,403,939

Cultural-Recreation 136,837

Debt Service 100,000

Employer Paid Benefits 235,200

Insurance 150,500

TIF 165.000.

TOTAL EXPENDITURES $ 6,732,759

PROJECTED FUND BALANCE : i 2,088,712
CAPITAL RESERVE FUND

Estimated Revenues : $ 1;6;5;500*

Opening Balance i 3.000.990

Total Funds Available G eS8 3,067,490:

Estimated Expenditures . - : 12,181,035

PROJECTED FUND BALANCE $865.455

' STATE LIQUID FUELS TAX FUND

Opening Balance
Estimated Receipts
Total Fund Balance':.
Estimated Expenditures

PROJECTED FUND BALANCE

3,983

473,119

477,102

472.619

$ 4483



SEWER OPERATING FUND

Opening Balance $ 1,387,994
Estimated Revenue 3.958.000
Total Fund Balance 5,345,994
Estimated Expenditures 3.430.254
PROJECTED FUND BALANCE $1.915.740

SEWER CONSTRUCTION FUND

Opening Balance $ 2 28 1"'78‘7

Estimated Revenue 200,000”
Total Fund Balance 2,481,787 ¢
Estimated Expenditures 200,000
PROJECTED FUND BALANCE ' ‘ o D 2,281,787

Section II:

That real estate taxes are heieby levied for the 2019 Township of Pocono fiscal year at a rate of
16.1 mills per dollar of assessed Valuatlon :

ORDAINED AND ENACTED thls 17th day of Decembel 2018 at a regular public meeting
after public hearlng theleon G o i

BOARD OF COMMISSIONERS
OF POCONO TOWNSHIP

Gerald J. Lastowski,
President
ATTEST:

Pamela Tripus
Township Secretary



POCONO TOWNSHIP BOARD OF COMMISSIONERS
REGULAR MEETING MINUTES
DECEMBER 3, 2018 - 7:00 P.M.

The Regular Meeting of the Pocono Township Commissioners was
held on December 3, 2018 at the Pocono Township Municipal
Building, Tannersville, PA, and opened by President Gerald
Lastowski at 7:00 p.m., followed by the Pledge of Allegiance.

ROLL CALL: Harold Werkheiser, absent; Richard Wielebinski,
present; Gerald Lastowski, present; Chad Kilby, present; and
Jerrod Belvin, present.

A moment of silence was held for Pocono;Tdeship Zoning and SEO
Officer, Michael Tripus, whose dedication and presence will be
missed.

IN ATTENDANCE: Leo DeVito, Twp. Solicitor, Broughal & DeVito;
Jon Tresslar, Twp. Engineer,  Boucher & James; Donna Asure,

Township Manager; and Christine Brodsky," Administrative
Assistant, were present. 2

PUBLIC COMMENTS: Joe Folsom, Twp. Resident, noted December 9,
2018 would be the Pocono Township Volunteer Fire Department Toy
Drive on behalf of Mike Tripus. All proceeds would be donated to
the Salvation Army. : :

ANNOUNCEMENTS : Exécutive Session: was held December 3, 2018 for
personnel matters. R RER

HEARINGS: None

PRESENTATIONS:
Ardent Mills - Resolution 2018-59
Nathan® Walker, Wood Environment Infrastructure, and Leif

Johnson, Ardent Mills; represented the plan. They have responded
to Boucher . & James’. comments and are awaiting feedback.
Commissioner “J. Lastowski inquired whether the property would be
reassessed for ‘tax purposes. Mr. Walker indicated it would be
part of the process when recorded with the county. Commissioner
R. Wielebinski inquired about the creation of jobs and their
safety records. Mr. Johnson indicated the creation of jobs would
be in the construction aspect only. He also indicated they have
weekly meetings and monthly group meetings with all employees to
focus on all aspects of safety. Discussion followed.

C. Kilby made a motion, seconded by J. Belvin, to approve
Resolution 2018-19 granting conditional preliminary/final
approval of the Ardent Mills Grain silos installation land
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development plan. Roll call wvote: R. Wielebinski, vyes; G.
Lastowski, yes; C. Kilby, yes; J. Belvin, yes. Motion carried.

Interviews of Candidates for Planning Commission Vacancy:
Bruce Kilby, Twp. resident, and Keith Meeker, Twp. resident and
Pocono Twp. Civil Service Board member, were interviewed.

R. Wielebinski made a motion, seconded by J. Belvin, to appoint
Keith Meeker to the Pocono Township Planning Commission to
fulfill the term of Robert DeYoung which ‘expires on December 31,
2019. Roll call vote: R. Wielebinski, .y¥es; G. Lastowski, no; C.
Kilby, abstain; J. Belvin, yes. Motion carried.

OLD BUSINESS: _ ;.

G. Lastowski made a motion, .seconded by RﬁaaWielebinski, to
approve the minutes of the November 19, 2018 Work.Session of the
Board of Commissioners. Roll call:vote: R. Wielebinski, yes; G.
Lastowski, yes; C. Kilby, yes; J. Belvin, yes. Motioncarried.

G. Lastowski made a motion, seconded by :C. Kilby, to approve the
minutes of the November 19, 2018 meeting of the Board of
Commissioners with one correction,. changing the start date on
the agreement for 'water testing at Mountadin View Park with
Suburban Testing ‘Labs  to December 1, 2018. Roll call wvote: R.
Wielebinski, vyes; G. Lastowski, yés; C. “Kilby, yes; J. Belvin,
yes. Motion carried. :

NEW BUSINESS:-

Personnel:

R. Wielebinski made a motion, seconded by J. Lastowski, to grant
the medical leave“extension as requested by Phil Starner and
provided for in the Public Works Collective Bargaining Agreement
through January 1, 2019. Roll call vote: R. Wielebinski, yes; G.
Lastowski, yes; C. Kilby, yes; J. Belvin, yes. Motion carried.

Commissioner R Wielebinski asked about ths Collective
Bargaining Agreement and timeframe. Discussion followed.

J. Belvin made a motion, seconded by R. Wielebinski, to adopt
the Harassment/Sexual Harassment/Discrimination policy for
Pocono Township employees, elected and appointed officials, and
professional personnel effective January 1, 2019 by which time
all will have received training on the new policy. Roll call
vote: R. Wielebinski, yes; G. Lastowski, yes; C. Kilby, yes; J.
Belvin, yes. Motion carried.
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J. Lastowski made a motion, seconded by R. Wielebinski, to table
the adoption of the Travel Policy for Pocono Township employees.
Roll call wvote: R. Wielebinski, vyes; G. Lastowski, vyes; C.
Kilby, yes; J. Belvin, yes. Motion carried.

C. Kilby made a motion, seconded by G. Lastowski, to adopt the
Social Media Policy for Pocono Township employees, effective
January 1, 2019 by which time all will have received training on
the new policy. Roll <call vote: R. "Wielebinski, vyes; G.
Lastowski, yes; C. Kilby, yes; J. Belvin; yes. Motion carried.

R. Wielebinski made a motion, seconded by C. Kilby, to adopt the
Computer and Electronic Device @ policy for Pocono Township
employees, effective January 1,.2019 by which“time all will have
received training on the new policy. Roll%iicall vote: R.
Wielebinski, yes; G. Lastowski, yes; C. Kilby, yes; J. Belvin,
yes. Motion carried. :

Financial Transactions:

J. Lastowski made a motion, “'seconded by. J. Belvin, to ratify
vouchers payable for the periodending November 29, 2018 in the
amount of $2,867,363.43. Roll.call vote: R.“Wielebinski, yves; G.
Lastowski, yes; C. Kilby, yes; J. Belvin,.yes. Motion carried.

J. Lastowski made a motion, seconded by C. Kilby, to ratify
gross payroll for the pay period ending November 18, 2018 in the
amount of $97,973.59. Roll i call wvote: R. Wielebinski, vyes; G.
Lastowski, yes; C. Kilby, yes; J. Belvin, yes. Motion carried.

J. Lastowski made -'a motion, seconded by R. Wielebinski, to
approve vouchers payable received through November 29, 2018 in
the amount of $36,567.56. Roll call vote: R. Wielebinski, vyes;
G. Lastowski,. yes; €. Kilby, wvyes; J. Belvin, vyes. Motion
carried. :

J. Lastowski made. a motion, seconded by R. Wielebinski, to
approve the capital expenditures received through November 29,
2018 in the amount of $1,929.00. Roll call vote: R. Wielebinski,
yes; G. Lastowski, vyes; C. Kilby, yes; J. Belvin, yes. Motion
carried.

Leo DeVito, Twp. Solicitor, discussed details regarding the
financing of 2019 Peterbilt trucks. The Local Government Debt
Act requires an ordinance for spending of more than $125,000.00
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on any capital project. The financing agreement before the board
would involve paying directly to the seller a down payment of
$34,770.00 and five payments of $27,205.25 at 4.75% for the term
of the lease. Discussion followed.

J. Lastowski made a motion, seconded by R. Wielebinski, to adopt
Resolution 2018-61. Roll call vote: R. Wielebinski, vyes; G.
Lastowski, yes; C. Kilby, yes; J. Belvin, yes. Motion carried.

Travel/Training Authorizations (Approve/Ratify) - None
REPORT OF THE PRESIDENT:
Resolution 2018-60 was read aloud:by: Commissioner Lastowski.

G. Lastowski made a motion, seconded by R. Wielebinski, to adopt
Resolution 2018-60 appointing Donna M. Asure ~as Township
Assistant Secretary effective 12/3/2018. Roll <call vote: R.
Wielebinski, vyes; G. Lastowski, vyes; :C. Kilby, vyes;J. Belvin,
yes. Motion carried. pa g+

COMMISSIONER’S COMMENTS:

Richard Wleleblnskl :
Discussion occurred on the vacancy: in Publlc Works department.

R. Wielebinski ‘made /a :-motion; . seconded by J. Belvin, to
advertise ‘to.fill“ thé vacant position in the Public Works
Department if“a job interview to: be held by the Twp. Manager and
Road Supervisor “proves  to be unsuccessful. Roll call vote: R.
Wielebinski, yes; “G. Lastowski, yes; C. Kilby, yes; J. Belvin,
yes. Motion carried.: g

Chad Kilby: : ‘

C. Kilby made “aimotion, seconded by J. Belvin, to add $20,000.00
to the 2019 proposed ‘budget for the purpose of leasing street
lights for areas ‘along Route 611 and to correct the draft
ordinance prior to advertising. Roll. call vote: R. Wielebinski,
yves; G. Lastowski, vyes; C. Kilby, vyes; J. Belvin, yes. Motion
carried.

Discussion followed on leasing 100 street 1lights for 1lighting
the 611 corridor for pedestrian safety, funding for the project,
and the impact the new lighting would have on residents.
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Jerrod Belvin:

Discussion was held on Christmas Eve pay for employees such as
police who cannot take advantage of closing at noon on December
24. If an employee must work, they will earn 4 hours of comp
time for a single use added to the bank. If they come back in
after their normal tour, they would get overtime, not comp.

J. Belvin made a motion, seconded by C. Kilby, to give the Twp.
employees who would be scheduled to work' Christmas Eve four
hours comp time for a single-time use, to be used by the end of
the 1st quarter 2019, to make up for .them: not being able to take
advantage of closing early for the “holiday: Roll call vote: R.
Wielebinski, vyes; G. Lastowski, yes; C. Kilby, yes; J. Belvin,
yes. Motion carried. : R

REPORTS:
Manager’s Report:

Helen Beers SEO - G i,

R. Wielebinski made a motion,: seconded by G. Lastowski, to
appoint Helen Beers as “Pocono -Township:. Sewage Enforcement
Officer. Roll callivote: R. ‘Wielebinski, yes;:»G. Lastowski, yes;
C. Kilby, yes; J. Belvin, yes. Motion carried.

Zoning Duties - D. Asure, Twpﬁ  Manager, discussed providing
zoning services to.the Township and BIU not have zoning officers
to provide.: AR K

G. Lastowski made:. a motion, seconded by R. Wielebinski, to
authorize Boucher & James to provide zoning services for Pocono
Township, . the number of hours to be determined by our Township
Manager, at .$85.00 per hour. Roll call vote: R. Wielebinski,
yes; G. Lastowski, vyes; C. Kilby, vyes; J. Belvin, yes. Motion
carried. gao

Discussion contihuéd: about having a chaperone when performing
difficult inspections.

LED Light Installation at Traffic Signals - Per D. Asure, Twp.
Manager, this work is scheduled for this week.

FCC License (VHF to UHF) - Gary Hoffman has been filling out the
necessary paperwork. It will take about six months.
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Resiliency Bid for Traffic Lights - Work is ongoing with this
document.

Grant Writer Meeting on 11/28/2018 - An update was given on the
successful meeting with the Grant Writer who was accompanied by
a representative who works for HUD. Twp. Manager, D. Asure, will
be receiving an email from the Grant Writer listing the varlous
items discussed.

30 Day Extension Granted to CBH20 Hellpad — The deadline for
this extension is this week and we are ‘on track to be approved
within the 30-day deadline.

TOWNSHIP ENGINEER REPORT:

White Oak Culvert Replacement ‘Project - bid opening - An update
was given and J. Tresslar, TprvEngineer, recommends awarding
the bid to the lowest bidder because .of their qualifications,
and the fact they are familiar with this type of work. Bids are
good until the end of January 2019.

J. Belvin made a motion, seconded by R Wielebinski, to order
the appraisal foriHallmark Acres Lot .504 the triangular parcel
divided by Mr. . Tresslar, and in 'the Keturah D. Fritz property
Parcel No. 12/7/1/54. Roll call wote: R. Wielebinski, ves; G.
Lastowski, yes; €. Kilby, yes; J. Belvin, yes. Motion carried.

Discussion ‘followed::

Fish'Hill Road Storm System Notice of Violation of MCCD - No
change. J. Tresslar;, Twp. Engineer, stated that the project will
be completed in the Spring.. -

LSA Grant for Right Hand Turn Lanes from Rt. 611 onto Rimrock
and Bartonsville Ave. - The application and drawings will be
complete for submlttal to PennDOT by early next week. Waiting
further information from PennDOT.

TLC Bridge Grant - Preparing plans and specifications for
bidding so work can start in summer.

Culvert Cleaning on Learn Road - Work is complete. Phase II will
be surveyed with photos and a memo will be prepared for the
Board to get authorization to move forward with recommendations.
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TOWNSHIP SOLICITOR REPORT:
Exxon Monitoring Wells - No additional update available.

Northridge at Camelback - An update was given, and it was noted
that Mike Tripus signed off on the three issues. Parking for the
units will be closer; stormwater runoff is being
administratively reviewed with their development team and with
the County Conservation district; and a restricted covenant was
provided by the counsel for the developer which restricts
timeshares only to this area and that covenant cannot be
extinguished or in any way modified ‘without consent of Pocono
Township. 170 units are permitted by the Township as part of PRD
application and will stay at that number. Discussion followed.

RESOLUTIONS: None

PUBLIC COMMENT - Joe Folsom, Twp. ‘resident, inquired about the
interrupters. Discussion followed. ‘

ADJOURNMENT :

J. Lastowski made ‘amotion, seconded by C. Kilby, to adjourn the
meeting at 8:28 p.m. ‘Roll call wvote: R. Wielebinski, vyes; J.
Lastowski, vyes; C. Kilby, vyes; and J. ' Belvin, vyes. Motion
carried.

Respedtfully‘SHbmittédw_
Christine Brodsky
Administrative Assistant



JOB DESCRIPTION

TITLE: Fiscal Administrator
DEPARTMENT: Administration/Finance

This is a confidential position/employee

THIS POSITION REPORTS TO: Township Manager
THIS POSITION IS SUPERVISED BY: Township Manager/Township Treasurer

THIS POSITION IS:
- Full-time - Salaried position
- 40 hours per week

PURPOSE OF THE POSITION:

The Township Fiscal Administrator shall be reSpo’nsibIe for the day to day:safeguarding and
maintaining of all financial assets and transactions:of the Township on behalf of the Township
Treasurer as specified in the First-Class Township Code

ESSENTIAL FUNCTIONS REQUIRED:TO‘ PERFORM-T,HE»POSITION:

- Record receipts, disbursements; journal entries in Quickbooks for various funds.

- Record, maintain, and monitor budget within financial software.

- Maintain; preserve.and make: ava|Iable to:the.BOC all financial records

- Prepare: bl -weekly payroll and all appllcable deductlons

- Maintain accurate accounting of all accounts receivable and accounts payable for
all funds and reconciling subsidiary:ledgers to trial balance

-~ Collect and report all accounts receivables

s ReqUes't any information required from vendors such as W-9's, etc.
.- Maintains escrow accounts
" Reconcile Bank Accounts
"2 :Collect annual mformatlon from employees required by law such as 1095's, updated
“\W-4's, etc.

- Ensures all pensmn payments are made accurately and timely

- Ensure expenditures are compliant with budget restraints, bidding requirements,
and recommend appropriations and transfers as needed.

- Request Resolutions as required and related to financial transactions.

- Assist with recommending, developing and implementing internal controls, and
proper segregation of duties, to enable management to easily prevent, detect,
and correct errors or fraud in financial transactions

- Generate various financial reports as requested

- Write and respond to letters as requested by Township Manager

- Responsible to organize, maintain and retain all applicable financial records.

- Assist the Township Manager in preparing for collective bargaining and
grievances/arbitration by providing necessary information for use by the Board of
Commissioners in decision making

Adopted: 12-17-18
Effective: 1-1-19



- Assist with various audits of grants, liquid fuels, pensions, insurance and
government-wide financial statements.

- Assist Township Manager with annual budget preparation

- Obtain proper authorization from the Township Treasurer, Township Manager
and/or Board of Commissioners before making any changes to financial records
i.e. amended payroll returns, journal entries, correcting W2s, etc.

- Make bank deposits

- Complete bank transfers as required

- Work with tax collector as necessary

- Upon direction of Township Treasurer and Township Manager, process disability
information

- Working with Township Treasurer, prepare for approval periodic and annual
required financial reports or statements :

- Assist in maintaining Township records pursuant to township filing system

- Other duties as assigned ;

MINIMUM REQUIREMENTS TO HOLD THIS POSITION
1) Required Education/Experience/Training: B2 :
- Bachelor’'s degree in accounting, frnance or related field preferred
- Experience in payroll, bookkeeping and financial statement preparation for
government entities, and business admmrstratron
- Experience equivalent to above. -

2) Required Knowledge: . .- - G
- Possess: analytrcal skills, effectlve communrcatron skrlls and organizational skills.
- In depth understandrng of internal controls with ability to recommend and
lmplement policies and procedures. "
- Knowledgeable of government audrtlng requirements to assist auditors and
_“ensure compliance’with statutory regulatrons as well as generally accepted
R 'accountlng prrncrples and other comprehensive basis of accounting.
= Good understanding of the First-=Class Township Code, payroll and benefits
. administration‘and reporting and applicable laws, liquid fuels, fund accounting,
~--general management and: admlnrstratlve practices, township ordinances, rules,
.and regulations.

3) Required Licenses/Certificates/Registrations:
- Valid Pennsylvania Driver's License
- Resident 'Of-'.t?he-C,Ommonwealth of Pennsylvania in close proximity to Pocono
Township. :

4) Required Ability To Use or Operate the Following:
- Standard office equipment, including but not limited to: computer and Microsoft
Office software, Quickbooks and Permit Manager and other online applications.

Essential Requirements for all employees:

- Coordinate special projects as assigned by the Township Manager
- Adhere to all rules, regulations, and procedures
- Apply common sense understanding to carry out instructions and follow directives

Adopted: 12-17-18
Effective: 1-1-19



- Attend meetings requested by Township Manager

- Carry out job functions with or without supervision

- Carry out job functions without posing a direct threat to the confidentiality, health
or safety to self or others.

- Communicate effectively

- Attend training to improve and maintain skills as approved by Township Manager

- Drive, as required

- Exercise sound judgment in evaluating situations and in making
decisions/recommendations.

- Maintain confidentiality of information as appropriate

- Request assistance as needed

- Safely and skillfully use equipment, tools, machlnes vehicles

- Work under pressure

- Effectively and efficiently use budgeted funds personnel equipment, materials,
facilities, and time

- Establish and maintain professional and effectlve worklng relationships with the
public, peers, subordinates, Supervisors and Commissioners

- Promptly report all Township personnel violations to Townshlp Manager

- Respond to inquiries, complaints; and/or grlevances ina tlmely and professional
manner

- Comply with the TOWﬂShlp S Employee Handbook and other appllcable regulation
or laws

| have read and understand the above job descnptlon and can perform the duties with
without _ 77+ accommodatlons :

Employee’s Signature '

Employee.’s name (print) e

Date

Adopted: 12-17-18
Effective: 1-1-19



Summary

POCONO TOWNSHIP
Monday, December 17, 2018

SUMMARY

Ratify
General Fund

Sewer Operating
Sewer Construction
Capital Reserve

Bill List
TOTAL General Fund
TOTAL Sewer OPERATING Fund

TOTAL Sewer CONSTRUCTION Fund
TOTAL Capital Reserve Fund
Liquid Fuels

Budget Adjustments

Budget Appropriations

Interfund Transfer

Notes:

& N N H

€ A AR NN

103,460.19
299.75

62,575.25

84,746.13
134,748.58

29,935.38
132,570.02

12-17-2018 bills list 1 OF 5



§jozabed 1si siq BLOZ-LL-ZH

§2'5.5'29

00'0LL'¥E
62'508'/2

S.'66¢

G.'66¢C

¢6°65¢€

VAVNYA
S6'vCL
06'¥91

£Z°00L°€0L$

/Z°00L'e0L

junowy

:Aq pazuouyiny

61°GE€'99L S

:Aq pausjsues |

$ pund ansasay [epded Ty10L

3IXV 3TONIS NOL 01 8¥€ L1184313d LINIWAVANAMOA
XV 3TONIS NOL 0L 8¥€ L1983 13d INIWAVYC ISVIT

¢ pung uonRdONNISUOY JAMIS TV.LOL

$ 19MB3S JaUlBU|

$ _sii'g pund |BJaua TYLOL

©

MBIA I 18UIBI|
Rl RETEN]
$ diysumoy Jauiayu|

L3

T70¥AVd TVLIOL

$ 810¢/20/¢) Buipus pouad Aed vz AvVd

IET]

§2'525'29
G662
61°097'€0}

L S I

17IN8Y313d INOLSAINH ¥3LNNH
ONISV31 TVIDYIWWOD gN4d

V1va3131N3d

V1va313.IN3d
V1va313IN3d
V1va3T3.iIN3d

TOpuap

8102 ‘L) 1equwadaq ‘Aepuoyy

AdILVY

ONILSITMO3HO dIHSNMO.L ONODJOd

820l
LcolL

17433

60845
108.S
90845

FEEDT)

Aney

aAI3say [ede) |ejo]
uoloNIIsSuUo) Jamas Iv.10L
BunesadQ 1omas TY10L
pung |eJauag V101

810Z/€0/C L
8L0zZ/€0/C )
aA19s9y |eyiden

pun4 UORYONIISUOD JOMDES

8Loc/LL/CL

pun4 BunesadQ Jamag

8L0cg/LLICL
8lLoz/9eL
8Loz/9/et
sainjipuadxg jeJauan
810¢/L0/Ct ljoiAed
pun4 jeiauan
ajeqg

810Z/v1/T1



1G'92¥'C
2SEL
6521

6 LL6
00°09¢
16°Gbe
008}
00°0S
L0'6GE"L
00°0€
v9'6Z
0L°60L'2
91'v20'L
00zt
€0LoL'e
0062
Gt'Gze
60°006'01
00°00€
oLlz2L
80°109
00°00S'2
0108
G906
LL°ZLB'L
0L°6EL
00062
259
G8'€0L
00'9€9
00°058'}
6€°06L'6
8E°€08'Y
00'6.8'2
G6'6G0'E

junowy

1!9 8T0C-LT-CT

L S A A = = I 2 S B I~ O S o - e < A A - e - A~ I~ < e < A - - I = T S s S~ 4

aoueInsu| ajI
swuojiuny/siadie)

Bunsa] Ja1epn

Md/2110d - sailL

901G A1an0oay 3 dnyoeg
sa||ddng 821104

SO|2IYSA 821|0d - SBUSEM JBD
saje|d aweN

Bunsa] enpisay

bunsa] Je1epA

sayddng

dML/sieubis oujes |

901MI8S souyoeg

yonms

auloseoyjesalg

diyssaquwasiy 6102

IS SdO

6102 Aenuer - dwo?) SISNION
SO2INISS [BUOISSS)01d

92)|0d - Sauoyd

dmiped - sauoyd

Buninsuo) jues g0z

Jeday v6#

Juno29y Buipuads

USBM v/

dn xoid - s}8)10] 9|qeuod

ulwpy syuej abelolg
sbuydnon

sayddns yoni]

s1amo|4/bunsa] Jsyepn/Sasuadl] SN
9dUBUBJUIBW PUB 89} |enuuy - JabBeuepy jwiad
Jaaulbug "dm)

$80IM8S 0Z/0O3S - $994 Jluiad
diysumo ] /a2110d S321MBS ]|
SuolNqUIUOY $Z AVd

[ET

90UBINSU| 9)17 Wnun

uonelodio) 1SHIHINN

ou| Jayepn Buuds urejunopy uayooyading
*ONI ‘SIBjUaD onJ| il 9INBS D1 1S
Zols

sauojeloqe] juudiabul4 alyong
QN7 @ YSEAM OIny swnsulys
Bunuug pue subig s,008

dnoso 997 1y

"Ou| ‘'sel0jeI0qeT Jossold
OuENY-PIN 18I0 Jlexeld

saniiN dud3I3 1dd

ou| ‘0219M0d

18)U8)) aAL(J [93YAA  OU0D0d

"oul ‘00dvd

9ouel||Y BlUBAJASUUSY ISBAYLION
199(4 OoMiaN

1snuL Aunigen @ Auadold WY
Ksumopinjy "]\ Sewoy | JouBisuopy
suoijesIuNWWods|s | ueyjodona
SUONEDIUNWWO29]3 | UB)jodosa|N
077 ‘sjueynsuod War

onyg3r

ou| yewybiy

077 elueajAsuuad sajebalbby uosuey
U] ‘samod 09 e}oY

OU| SUOS %@ YW SIouBIH

00Sd3

SHEed Yonl1] s1audAD

92| Jaquiawpie)

*ou| ‘uosineq "s'D

*ou| ‘'sawer @ Jayonog

ou] 'vd jo Nig

071 'ABojouyoa | SOYY
JAIMNOILYN

Jopuap

810Z “Z1 Joaquadsaq ‘Aepuop
ONILSIT MOIHO dIHSNMOL ONODOd

£¥8.LS
v8LS
L¥8LS
0v8.LS
6€8.5
8€8.S
LEBLS
9€8.LS
GEBLS
¥E8LS
€€8.S
¢E8LS
L€8LS
0€8.5
6¢8.S
8¢8.LG
L28LS
9¢8.LG
GZ8LS
v28.LS
€28.5
¢C8LS
128.LS
028.S
618.G
818.S
L18.S
918.6
G18.S
¥18.S
€18.§
C18.S
L18.G
018.S
808.S

FELT o)

anosddy

8L0zZ/IZHT)
8L0z/ZHZ)
81L02/ZLIZ)
8L0z/ZL/Z)
gLoz/IZHTL
810Z/Z1Z)
8L0z/ZLiT)
8LOZIZHZL
8L0Z/ZLIT)
8L0z/zLizL
8L0z/ZLiz)
8L0zZIZHZ)
gLoz/zLie)
gLoz/IZLIZ)
gLozZ/ZLEL
8LOzZ/ZLITL
8L0z/ZLIT)
8L0zZ/ZLITL
8L0Z/IZLIT)
A AV AS
gLoz/ZLIZ)
8L0zZ/ZLIZ)
8L0zZ/ZIZL
8L0zZIZLIZ)
gLoz/ZLIZ)
8LOzZ/ZHZ)
8LO0Z/ZHT)
A4V AS
8LOZ/ZLITL
gLOz/ZLT)
8L0Z/ZLIT)
81L0zZ/ZLIZ)
8L0zZ/ZHZ)
8LOZ/ZLZL
8LOZ/ELIZ)
pun4 jelauas
31Eq

810Z/v1/T1



540 vy aded 3si|s|)1q 8TOZ-LT-TT

99°0LE'E
¥9°0¥
€0'989'
06'¥59'S
00°0L¢
L1°G50'60L
98'650'9
¢6'lch
GL'66¢C

€L9vL'v8

0G6'¢S
61856
zTLs0')L
cl'8¢
ey v0e
00'v8
00°6¥¥'L
00°68S
0065101
00°0G2'L
06'62€'C
¢5'6v9
00°sct
LY’ L6TC
00061
00'vC
00°GS¥
[ARJA
96'¥81
o¥'L¥e
06°€L2'S
£9¥59'G
G2'90¢C
00°L
Junouwy

Lo e e R < - A - -

$

[ I N A I A = < N A = e - A~ - N < A = A -~ A o A - I - 7

pun |eJaus9 TY.LOL

810¢/6/¢L- 9¢/1 1 S3OINY3S A3LOVHLINOD
S30IAY3S ONIddVIN HIMIS

1IVvO 3DIAY3S § NOLLYLS dINNd

8102 O30 FONVNILINIVIN ® SNOILYHIJO 43aIM3S
VO3 ¥IM3S

6102 AHVNNVI ONITIIE 43M3S

H3IM3S ONIYIINIONT TVHINID

SUOI}02UU0D Wapow Jamasg

NOILOINNOD LINHILNI

salddns juswdinba Areay
sa|ddns yoni
Buipiing "dm | Jo} spiejjog
SJ|0} PUE |2Ny JO JuBWaSINqUIDY
so||ddns 20u40 |e1auaD)
994 19auibug uosInpgng Joul Jejiiy
san( uolun 32104
San(] UOlUMN PaWLIoJUN -UON
dIMS 8102 Juswpedaq a4
L/Z1- 62/1 L S8JIAISS JUBWAdULIOJUD 9bemas
Ydled p|og ¥d0
1yduelg 1SaA dnsljieg
weiboid 1D
921|104 - sauoyd
S82UBMO||Y JOOGOAA
Buiphoay
S3JINBS O3S
swuojlunaadien
salddng doys
sbupiing "dm/ - siybi
jebay dm)
Hes ying
$921n83 ||0JAed
salddng
[SIET

071 S8je100ssy Juswabeuepy 0U020d

ou| ‘walsAs j1ed auQ vd

D171 sa1bojouyda | Jsjepn enbon]

"ou| ‘dnoi9 sadINRS WRO YINTT

‘d 11 '0LIA3QA % TYHONOHg

ALIYOHLNY T¥YNOIDIY ¥33HD AvIHA0HE
*ou| ‘sawer g Jsyonog

SNOILYOINNAINOD 39dId 3NT19
ANeERENNNER]

SEJOYJIN ©a

siaydAD S apneln

1897 Buipjing swoH sJawer)

J19Awa)buy unsny

1pa1) ssauisng sadeis

‘OU| 'SaWer 1 Jayonog

€// |Be207 J3)swea |

€// |Bo07 J9)swes |

Aysnpuj g JogeT Jo yuawypedaq

slaag WH

Auenp auols eyaing

elydiapejiyd jo Aud

S1VSd

SUONEDIUNWILWOD3|3 | uejjodonBaN

wir ‘uosAo]

S3a

ou] ‘'vd jo nig

uojjesodiod 1SHI4INN

ISSMPIN [lBquuin

OU}03|3 UBWpPal4

'd™ 17 ‘ouneQ % [eybnoug

071 Auedwo) jes 300y ueduaWwy

0711 'dav

‘0D se9) passaidwoy S}onpold UOS|IA
Jopuap

ceLl
LELL
0ELL
6CLl
8¢l
YAAS
9ctt
T4
vecll

8LocieL/el
8Loc/eL/ct
8Loc/EL/e)
8Loc/EL/ec)
8Loc/EL/C)
8Loc/eL/C)
8loc/eL/ict
8L0c/EL/CL
8Loz/LLict

anosddy

pun4 BunetadQ Jomag

198G
99816
G98.S
¥98.S
€98.6
¢98.G
19816
09816
668.G
8G8.G
LG8LS
96816
GG8.S
$S8.G
€68.G
¢G8.S
1G8LS
06815
6v8.G
8¥8.S
Ly8LS
9v8.LS
G¥8.G
y¥8.LG
EEETE)

gLoc/eLiet
8L0c/EL/eL
glLoc/eL/ct
8Loc/eL/Cl
8L0oc/EL/C)
gLoc/eL/ct
gLoc/eL/el
gLoc/eL/et
8lLoc/EL/el
gLoc/eL/et
8Loc/EL/Ct
8Loc/elL/et
8Loc/eL/et
8Loc/EL/C)
8Loz/eL/et
8Loc/EL/Ct
gLoc/EL/ct
8lLoc/elie)
gLoc/eliel
gLoc/eliel
8Loc/clict
8Loc/eliel
gLoc/elict
8Loc/eliel
9jeq

8T07/¥1/CT



§j05aded 35! 5))!q 8TOT-LT-CT

:Aq pausjsuel)

$ s|ang pinbivioL

20°0.5'zel

00°658'8¢
88'889'L

00°G6L'vL
vL'Leg'Le

$ punganasay |ejded TvLOL

L= < A e S

8€°'5€6°62

G9'2L6'ET
GOE0Y'y
80°6G5'L

¢ pung uoijdonijsuod 1amas 101

$
$
$

85°8V.L'vEL
96°09
06'661
¢6'G6L
00G21'C
G9'G6L'E
¢ea9L
junouwry

[ - A A A7 I Y e

BunesadQ 1amas TYLOL

:Aq pazuoyiny

Jnoues|) UaAInD adid peoy weaT
juu 821 J0) sbeqpueg g |ejuay Buous 4
MONYL IIXV WIANVL INIWAVH NMOQA

HONYL 37XV WAANVL 334 004 ? LNIWAVd 3SV3T LSHI4

109f01d walsAg buidwng ssedAg g 10sfold Jieday aneA jo1u0)

109l01d Juswanoidwi wa)sAs jeoy g [013U0D
109fo.d 11eday Z 9AIBA % JBAOD) UDDIOS MBIOS

SUOI}23UU0D WaPoW JaMas

SWHO4 ONITTIg 43M3S

S334 1LINY3d 3ON34

8102 ¥390.L00 ONIMYVIA 77V 3NO Vd
ol NRoERER-EINER

¢-¢1/6-11 8102 03A SADINYIAS NINAY
FIETTY

20°046°zEL
85 8YL'pEL
8€'6E6'6Z
EL'9v.L'v8

11°000'28€

N B N A RA

dioD sa21M8S [BJUSWIUOIIAUT
S32INIBS JaquIB|\ pieD
17INgY313d INOLSAIN ¥ILNNH
aN4d

Auedwo) saujiy 8y
Buussuibug auojshay
sawer g Jayonog

SNOILVYOINNWIWOD 39aid 3N1g9
ALIHOHLNY TYNOIDIY X330 av3HAOYg
dIHSNMOL dNOY.LS
'Ou| ‘salojeloqe] Jassold
SaINN oU3[3 1dd
diysumo | ouos0d

Iopuspn

anoiddy

YIJISNVYL VSST TV1OL
sjang pinbiq

an1asay |enden

BunesadQ Jamasg

pung uoianIsuo) Iamas vI10L
pung jeissuan Y101

VvSs3

S73an4d ainoli

ceol 8Loc/vLiCL
LE0L 8Loc/eL/eL
0€0lL 8Loc/eLrel
6201 gLocreliet

pung aniasay |ejiden

6.¢ 8L0c/EL/C)
8L¢ gLocieLict
Lle 8L0C/EL/C

pun4 UoIIONIISUOY) JOMBS

8ELL 8102/ LIT)
LELL 8L0Z/ELIT)
9eLlL 8L0z/E LT
GELL 8L0z/EL/ZL
veLL 810Z/ELIZL
€eLl 8L0Z/E LIz
EEEITR) BTG

810Z/v1/CT



POCONO TOWNSHIP BOARD OF COMMISSIONERS

TO: Board of Commissioners

FROM: Donna M. Asure, Township Manager

DATE: December 17, 2018

RE: ‘Budget Adjustments

FROM:

Fund &

Department # Account Number Account Name Ammount
General Fund '01 430.198 - Public Works N-U Pension 3,622.31
General Fund '01 454700 - Park Recreation Board 10,000.00
General Fund '01 430.110 - Public Works Salaries 10,387.65
General Fund '01 402.199 - Fin Admin Life & Disability Ins 230.82
General Fund '01 402.198 - Fin Admin Non-Uni Pension Plan 1,000.00
General Fund '01 409.373 - Building Maint & Repairs 1,000.00
General Fund '01 409.450 - Building Contracted Services 500.00
General Fund '01 414.319 - MS4 Fees 1,000.00
General Fund '01 413.310 - Prof Services - BIU Building 2,242.41
General Fund '01 410.130 - Police Salaries & Wages-Officer 21,989.83
General Fund '01 410.451 - Police Vehicle Maintenance 8,970.03
General Fund '01 414.220 - Planning & Zoning Supplies 4,500.00
General Fund '01 410.460 - Police Meetings & Training 1,000.00
General Fund '01 414,314 - Planning & Zoning Legal 4,500.00
General Fund '01 410.120 - Police Salaries & Wages-Admin 2,920.03
General Fund '01 410.260 - Police Minor Equipment 5,135.51
General Fund '01 410.260 - Police Minor Equipment 1,211.55
General Fund '01 410.314 - Civil Service Comm Solicitor 2,331.21




General Fund '01 430.199 - Public Works Life & Disab Ins 929.00
General Fund '01 454.110 - Park Salary & Wage 4,000.00
General Fund '01 430.196 - Public Works Insurance 112.69
General Fund '01 430.198 - Public Works N-U Pension 4,000.00
General Fund '01 430.375 - Public Works Heavy Equip Maint 5,575.00

Total 97,158.04

PURPOSE:

To transfer funds to lines that were overbudget in Q4 2018.

Approval By:

Date:




TO:

General Fund '01

Fund &

Department # Account Number Account Name Ammount
General Fund '01 403.310 - Tax Collection Professional Srv 3,622.31
Gengral Fund 01 405.110 - Secretary Salaries & Wages 20,387.65
General Fund '01 _
General Fund '01 - ”

General Fund '01 406.340 - Gen Govt Advertising & Printing 1,230.82
General Fund '01
General Fund '01 . )

408.310 - Township Engineer 4,742.41
General Fund '01
General Fund '01
General Fund '01 410.180 - Police Overtime Wages 21,989.83
General Fund '01
(saneral Find ‘1 410.192 - Police SSI Taxes 18,970.03
General Fund '01 T
General Fund '01
General Fund '01 410.196 - Police Health Insurance 2,920.03
General Fund '01 410.231 - Vehicle Fuel 5,135.51
General Fund '01 410.310 - Police Professional Services 1,211.55
General Fund '01 410.450 - Police Contracted Services 2,331.21
General Fund '01 427.450 - Contracted Srvs - Clean-Up Days 929.00
Seneral Fung 01 430.232 - Public Works Diesel 4,112.69
General Fund '01
Gengral Fund o1 430.450 - Public Works Contracted Srvs 9,575.00

97,158.04




POLICE REPORT FOR November 2018

The following are the recorded activities of the Pocono Township Police Department
for the month of November 2018. Also listed are the available recorded activities for

2018 year to date.

Nov Y-T-D Oct Nov

2018 2018 2018 2017
Incidents Investigated 1241 10803 1100 876
Burglary / Fire Alarms Answered 115 638 59 76
Motor Vehicle ACC 51 408 60 54
Assaults 7 48 3 5
Narcotics 16 80 10 8
Criminal Arrests 18 341 23 34
Theft 13 155 17 26
DUI alcohol/drug impaired 12 95 12 9
Mental Health 11 55 8 7
Vehicle Reports 1 12 1 1
Death Investigations 2 13 0 2
Assisting other agencies 41 263 40 29
Missing Persons 0 6 0 0
Traffic Citations Issued 236 1154 203 115
Written Warnings 390 1987 338 298
Traffic & Parking issues 36 260 39 20
911 Hang-up Calls 52 862 70 43

Mileage all Vehicles: 22,186

Income from Report Fees: $431.75



TOWNSHIP OF POCONO, MONROE COUNTY, PENNSYLVANIA

RESOLUTION NO. 2018 - 62

A RESOLUTION REPEALING AND RESCINDING, IN PART,
RESOLUTION NO. 2018-61 AND AUTHORIZING THE
SOLICITOR TO AMEND ITS FILING WITH THE
PENNSYLVANIA DEPARTMENT OF COMMUNITY
ECONOMIC DEVELOPMENT CONCERNING THE LOCAL
GOVERNMENT UNIT DEBT ACT FILING:WITH THE SAME.

WHEREAS, by Resolution No. 2018-61, the Pocono ToWﬁ'ship Board of Commissioners
authorized the securing and issuance of a debt obligation in the amount of $124,000.00 pursuant
to Section 8109 of the Pennsylvania Local Government Unit Rehab Act, constituting
nonelectoral debt, to finance the purchase of a smgle axle dump truck and related equipment; and

WHEREAS, the financing was to be between Pocono TOWHShlp and Bank-Capital
Services, LLC d/b/a F.N.B. Equipment Finance, a subsidiary of First Nation Bank of
Pennsylvania (the “Bank™); and

WHEREAS, further negotiations after the adoption of Resolution 2018-61 resulted in the
Bank agreeing to amend the Master Lease Purchase Agleement (the “Lease”) adding a Non-
Appropriation of Funds Addendum; and

WHEREAS, by virtue of the addition of the aforesaid Addendum to the Master Lease
Agreement, the Lease will not constitute ““debt”, as defined Local Government Unit Debt Act of
Pocono Township; and

WHEREAS, as a result of the foregoing, the Pocono Township Board of Commissioners
hereby desires to repeal and réscind that pomon of Resolution No. 2018-61 that incurs new
nonelectoral debt of such Township, but continuing to authorize the Lease as amended.

NOW, THEREFORE, BET IT RESOLVED, by the Board of Commissioners of Pocono
Township, Monroe County, Pennsylvania as follows:

1. Resolution No. 2018-61 is hereby repealed and rescinded to the extent the
same incurs nonelectoral debt of Pocono Township. The Lease, as amended,
entered into by Pocono Township, is hereby ratified and confirmed.

2. The Solicitor is authorized to amend Pocono Township’s filing with the
Pennsylvania Department of Community and Economic Development to reflect
the terms and intent of this Resolution.



RESOLVED at a duly constituted meeting of the Board of Commissioners of the
Township of Pocono this 17" day of December, 2018.

ATTEST: " TOWNSHIP OF POCONO
BOARD OF COMMISSIONERS

By: By:
Township Secretary Title:




TOWNSHIP OF POCONO, MONROE COUNTY, PENNSYLVANIA

RESOLUTION NO. 2018 — 63

A RESOLUTION RATIFYING THE AUTHORIZATION AND
SECURING OF THE ISSUANCE OF A DEBT OBLIGATION IN
THE FORM OF A LEASE IN THE MAXIMUM AMOUNT OF
$124,000.00, ESTABLISHING THAT IT IS A NON-
APPROPRIATED LEASE AND RATIFYING THE
AUTHORIZATION OF THE PRESIDENT OF THE BOARD OF
COMMISSIONERS AND THE ASSISTANT TOWNSHIP
SECRETARY TO EXECUTE THE LEASE’DOCUMENT.

WHEREAS, the Board of Commissioners of Pocono Township, Monroe County,
Pennsylvania, has determined to enter int a debt obligation in the form'aLease, in the maximum
principal amount of $124,000.00 (the “Lease™) to finance the costs of a capital project to finance
a single axle Peterbilt dump truck and related equipment (the ‘“Project”); and.

WHEREAS, the financing was to be between Pocono Township and Bank Capital
Services, LLC d/b/a F.N.B. Equipment Finance, a sub51d1a1y of First Nation Bank of
Pennsylvania (the “Bank™); and

WHEREAS, a lease proposal has been received by Pocono Township from Bank Capital
Services, LLC d/b/a F.N.B. Equipment Finance, a subsidiary of First National Bank of
Pennsylvania (the “Lessor”™); and

WHEREAS, the Lesso1 has agleed to amend its original Lease so as to include a Non-
Appropriation of Funds Addendum (the “Addendum”) to facilitate the Lease with terms
satisfactory to Pocono Township; and

WHEREAS, the Boérd of Commissioners previously authorized the entering into the
Lease at its regularly scheduled meeting on December 3, 2018; and

WHEREAS; the Lessor has delivered the dump truck to Pocono Township; and

WHEREAS, the Lessor and Pocono Township have agreed to amend the Lease with the
addition of the Addendum; and

WHEREAS, Pocono Township hereby desires to ratify the previously authorized
payments, which have not been changed or altered by the addition of the Addendum.

NOW, THEREFORE, BET IT RESOLVED, by the Board of Commissioners of Pocono
Township, Monroe County, Pennsylvania as follows:



1. The Board of Commissioners of Pocono Township hereby approve and
ratify the entry into the Lease Agreement with the Addendum so as to
financing the Project. A copy of the Lease and Addendum are attached as
“Exhibit A” to this Resolution.

2. The Board of Commissioners of Pocono Township ratifies the
execution of the Lease Agreement and Addendum by the President of the
Assistant Township Secretary.

3. The Board of Commissioners of Pocono Township hereby ratifies
payment of the deposit of $ 34,770.00 to Hunter Truck Sales & Service,
Inc. and the first Lease payment including a doc and prep fee for a total of
$ 27,805.25 to Lessor in accordance with the terms of the Lease and
Addendum. 2, :

4. In the event any provision, section, sentence, clause or part of this
Resolution shall be held invalid, such invalidity shall not affect or impair
any remaining provision, section, sentence, clause or part of this
Resolution, it being the intent of Pocono Township that such remainder
shall be and shall remain in full force and effect.

5. All Resolutions, inso‘féir as"ﬂié same shall be inconsistent herewith,
shall be and the same are expressly repealed and rescinded.

DULY ADOPTED, by the Board of Commissioners of the Township of Pocono, in
Monroe County, Pennsylvania in a lawful session duly assembled, this 17" day of December,

2018.
ATTEST: ' TOWNSHIP OF POCONO
MONROE COUNTY, PENNSYLVANIA
By: By:
Secretary Title:

(SEAL)




TOWNSHIP OF POCONO, MONROE COUNTY, PENNSYLVANIA
RESOLUTION NO. 2018 - 64

A RESOLUTION OF THE TOWNSHIP OF POCONO
AUTHORIZING AND SECURING THE ISSUANCE OF A
DEBT OBLIGATION IN THE FORM OF A NON-
APPROPRIATION LEASE IN THE MAXIMUM PRINCIPAL
AMOUNT OF $124,000.00 TO FINANCE A TANDEM AXLE
DUMP TRUCK AND RELATED EQUIPMENT; ACCEPTING A
BANK LEASE PROPOSAL; SETTING FORTH THE TERMS
AND SUBSTANTIAL FORM OF THE LEASE; AND
CONTAINING RELATED PROVISIONS.

WHEREAS, the Board of Commissioners;of Pocono Township, Monroe County,
Pennsylvania, has determined to enter into a debt obligation, in the form a Lease, in the
maximum principal amount of $124,000.00 (the “Lease™) to finance a tandem axle dump truck
and related equipment (the “Project™); and : 5

WHEREAS, a lease proposal has'been received by Pocono Township from Bank Capital
Services, LLC d/b/a F.N.B. Equipment Finance, a subsidiary of First National Bank of
Pennsylvania (the “Lessor”); and i i,

WHEREAS, t11¢'jpr>6p‘c">_‘:s"erd_ Lease will also cgﬁtai_han;.Addéﬁdum captioned “MASTER
LEASE AGREEMENT NON-APPROPRIATION OF FUNDS ADDENDUM? (the
“Addendum”); and . ; S ’

WHEREAS, the Board of Commissioners desires to accept the Lease proposal and
Addendum to the Lease, to award the Lease to Lessor, without the requirement of pledging the
full faith and credit of Pocono Township.

NOW,THEREFORVE.;TB_ET IT RESOLVED, by the Board of Commissioners of Pocono
Township as follows: : ‘

1. The Board of Commissioners of Pocono Township hereby authorizes
and secures the Lease and Addendum, with the Lessor, pursuant to this

Resolution; to finance the Project.

2. The Board of Commissioners expresses its finding that it is in the best
interest of the Township to enter into this Lease and Addendum.

3. The reasonable expected life of the Project is at least five (5) years.

4. The Board of Commissioners hereby accepts the Retail Order provided by
Hunter Keystone Peterbilt, L.P. for the purchase of a 2019 Peterbilt tandem axle



truck and related equipment, Serial No. INPSLK0X1KDG18084, for a total price
of $198,313.00, as set forth in “Exhibit A” attached hereto.

5. The Board of Commissioners hereby authorizes a down payment of
$74,195.00 payable to Hunter Keystone Peterbilt, L.P.

6. The Board of Commissioners hereby accepts the Lease and Addendum
at a total price of $124,000.00, representing the balance due and owing on
the Project.

7. The Lease and Addendum shall be payable in five (5) consecutive
annual payments, payable as described in the substantial form of the Lease
with Addendum attached hereto as “Exhibit B”.

8. The principal and interest on thé Lease shall be payable at the principal
office or at any branch of the Lessor in lawful money of the United States
of America. , 5y

9. The Lease and Addendum shall be executed in the name of and.on
behalf of Pocono Township by the manual signature of the President or
Vice President of the Board:of Commissioners and the official seal affixed
thereto and the manual s1gnature of the Secretary.of the Township shall be
affixed thereto in attestation thereof and said officers are authorized to
execute and attest, as applicable, the Lease and Addendum

10. In the event any provision, sectlon sentence clause or part of this
Resolution shall be held to be invalid, such invalidity shall not affect or
. Impair any remaining provision, section, sentence or clause or part of this
‘ 'vv,"-Resolutlon it bemg the intent of the Township that this remainder shall be
and shall remaln in full f01ce and effect.

2110 All Rescjlutions or pa_rt of this Resolution, insofar as the same shall be
inconsistent herewith, shall be and the same are expressly repealed.

DULY ADOPTED by the Board of Commissioners of the Township of Pocono, in
Monroe County, Pennsylvama in a lawful session duly assembled, this 17" day of December,
2018.

ATTEST: TOWNSHIP OF POCONO

MONROE COUNTY, PENNSYLVANIA
By: By:
Township Secretary Title:

(SEAL)



TOWNSHIP OF POCONO
MONROE COUNTY, PENNSYLVANIA

RESOLUTION NO. 2018-65

A RESOLUTION GRANTING AN EXTENSION OF TIME TO SATISFY
CONDITIONS OF THE PLAN APPROVAL OF THE POCONOS HOSPITALITY
LAND DEVELOPMENT PLAN

WHEREAS, the applicant, Poconos Hospitality, LLC, submitted a preliminary/final land
development plan application titled “Land Development Plan for Poconos Hospitality” (the
“Plan”). The applicant proposes to construct a three (3) story, ninety-nine (99) bed hotel with
associated parking, stormwater management facilities, and public water and sewer services.
The property is located on the eastern side of Route 611, approximately 1,500 feet north of
the intersection with Brookdale Road, on a 3.3 acre site located in the C Commercial
Zoning District; and :

WHEREAS, on December 18, 2017, the Pocono vTownship Board of Comfnissioners enacted
Resolution No. 2017-53 which granted conditional preliminary/final plan approval of the
Plan; and : ;

WHEREAS, Resolution No. 2017-53 required that the applicant meet all conditions of the
preliminary/final plan approval and record the Plan within twelve (12) months of the Conditional
Preliminary/Final Plan approval, and if such conditions were not met, the Conditional
Preliminary/Final Plan approval would be considered void; and

WHEREAS, the applicant was unable to safisfy the conditions of preliminary/final plan
approval and record the Plan within twelve (12) months of the Conditional Preliminary/Final
Plan approval, and is requesting that the Board of Commissioners grant an extension of time to
comply with the requirements of Resolution No.:2017-53.

NOW THEREFORE BE IT  HEREBY RESOLVED by the Board of Commissioners of
Pocono Township, County of Monroe, and Commonwealth of Pennsylvania the applicant,
Poconos Hospitality, LLC, shall have a period of twelve (12) months from the date of this
Resolution to satisfy the conditions of preliminary/final plan approval and record the Plan as set
forth in Resolution No. 2017-53.

RESOLVED at a duly constituted meeting of the Board of Commissioners of the Township of

Pocono the day of ,2018.

ATTEST: Township of Pocono
Board of Commissioners

By: By:

Print Name: Pamela Tripus Print Name:

Title: Secretary Title:



