POCONO TOWNSHIP COMMISSIONERS
MEETING AGENDA
September 5, 2017 6:00 p.m.

1} Pledge of Allegiance
2) Roll Call

3) Announcements:
- Executive Session held — August 24, 2017 — personnel
- Executive Session held — August 29, 2017 — personnel
- Executive Session held — August 31, 2017 — personnel
- Fall Clean up — September 28 - 30, 2017

4) Public Comments on matters not on the agenda.

Comments are for any item NOT on the agenda. Comrments on agenda items
will be taken after each item is discussed by the Board of Commissioners, but
before formal action is taken. Please limit individual comments to 3 minutes to
allow time for others wishing to speak and direct alf questions and comments

fo the President.

5) Presentations
American Legion Post 803 — Tom Bowditch
Camp Lindenmere — Pennoni Engineering

6) Approval of Minutes
a. Meeting August 21, 2017
b. Work Session of August 24, 2017
c. Special Meeting — August 28, 2017
d. Work Session of August 31, 2017

7) Approval of Bills and Transfers
a. Check ratification list for prior period dated September 5, 2017
b. Check and Transfer Listing dated September 5, 2017
8) Report of the President
9) Commissioners Comments
Bob De Young — Vice President
Jerry Lastowski — Commissioner
Go Green Grant

Interrupters

Judi Coover — Commissioner
PJJWA

Ellen Gnandt — Commissioner




Actuary
GASB 45 vs GASB 75

10) Reports

a.
b.

C.

Finance Committee Report
Sewer Committee

Administration — Manager's Report
Resignation of Township Treasurer
Part-time Employee — Additional hours
General Code/e-code
Employee Evaluation
File System for Township records - update
DPW Consuitant

Public Works Report

Township Engineer Report
Status Report on Sewer Redesign .
Route 611 Sewer Line Relocation Work Update
Wilke Road GP — Stream Stabilization
Sanofi Sanitary Sewer Easement
PMSD EDU’s

Township Solicitor Report
Pocono Logistics
PACT TWO

11) Resolutions and Ordinances

Assistant Secretary Bond — Resolution 2017-43

Ratify - Destruction of Township Records — Resolution 2017-44

Confidentiality Agreement - Resolution 2017-45

12) Further Public Comment

Please limit individual comments to

and direct all questions and comments to the President.

13) Executive Session — if necessary

Adjournment

3 minutes to allow time for others wishing to speak




POCONO TOWNSHIP BOARD OF COMMISSIONERS
REGULAR MEETING MINUTES
AUGUST 21, 2017
6:00 p.m.

Vice-President Robert DeYoung called the meeting to order at 6:00 pm with the Pledge of
Allegiance.

Roll call:
President Werkheiser — Absent
Vice-President DeYoung — Present
Commissioner Lastowski — Present
Commissioner Coover — Present
Commissioner Gnandt — Present

Professional Staff —
Attorney Leo Devito — present
Jon Tresslar — Engineer - present

Announcements:

nd litigation matters.

Commissioner Coover, to suspend the

d Police Recognition awards.

' All in favor
Motion Carried

Police Officer's Recognition Awards:

Police Chief, Kent Werkheiser, publicly recognized long-term employees. Detective
Thomas Lynott, 30 years of service; Officer Scott Kresge, 27 years of service; Detective
James Wagner, 25 years of service; and Administrator Laura Fluegel, 27 years of
service. Sergeant Sean Goucher presented them with an award.




POCONO TOWNSHIP BOARD OF COMMISSIONERS
REGULAR MEETING MINUTES
AUGUST 21, 2017
6:00 p.m.

pg. 2

APPROVAL OF MINUTES:

Motion by Commissioner Coover, seconded by Commissioner Gnandt, to accept the
August 7, 2017 Regular Meeting minutes.

All in favor
Motion Carried

Motion by Commissioner Lastowski, seconded by Commissioner Gnandt, to accept the
August 10, 2017 Work Session Meeting minutes.

All in favor
Motion Carried

astowski, to accept the

All in favor
Motion Carried

Allin favor
Motion Carried

All in favor
Motion Carried

ommissioner Lag d;‘seconded by Commissioner Gnandt, to approve the

All in favor
Motion Carried

REPORT OF THE PRESIDENT: None

COMMISSIONERS COMMENTS:
Vice President DeYoung: None

Commissioner Lastowski: None




POCONO TOWNSHIP BOARD OF COMMISSIONERS
REGULAR MEETING MINUTES
AUGUST 21, 2017
6:00 p.m.

Commissioner Coover: Update on Pocono Jackson Water Authority — Discussion
followed. Township is hoping to hear something within a week.

Commissioner Gnandt;
Fire Company Appropriation:

Motion by Commissioner Gnandt, seconded by Commissioner Coover, to release the 2017
funds for the Pocono Township Volunteer Fire company, i reasing the funding by
$3,000.00 for a total of $218,000.00. es; RD-Yes; JL-Abstain; JC-Yes
Motion Carried

Motion by Commlssmp_e '
securing a bond for thi
Township Code.
EG-No; RD-Yes; JL-Yes; JC-No
Motion Failed

EG-Yes; RD-No; JL-No; JC-Yes
Motion Failed

REPORTS:
Emergency Services: Alt

Police; Attached
Fire Company: Commissioner Lastowski, on behalf of Fire Chief Brad Harrison thanked

everyone for their support of the recent carnival. Dates for Annual Open House in October
will be announced shortly.




POCONO TOWNSHIP BOARD OF COMMISSIONERS
REGULAR MEETING MINUTES
AUGUST 21, 2017
6:00 p.m.
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Finance Commitiee Report: Commissioner Lastowski questioned why the last two pages
were identical on Maillie's 2015 and 2016 Draft Audit Reports. Mr. Pierce has not returned
phone calls for explanation.

Sewer Committee: None
MANAGER'S REPORT:
Motion by Commissioner Coover, seconded by Commissioner DeYoung, to approve the

wage increase for Jack Manual from $13.89/hour to $14.39/hour, an increase of fifty cents
per hour, effective at the next pay period.

All in favor
Motion Carried

y.Commissioner Gnandt:to approve
izing the processing and submittal of

funding of two police vehicles.

All in favor

Motion Carried

Motion by Commissioner Lastowski, seconded b
Resolution 2017-41, pending editorial changes, aut|
the application for an LSA (Local S t) Grant fo

i__ommsmq_éfger | astowski, to authorize the
part-time employee for up to 20 hours per
n project as well as other duties as
entiality agreement.

Motion by Commis
Township Manager to b
week to assist with the f
assigned. Individual .wi

All in favor
Motion Carried

Motion by Commiss
retention of recordings of towns|
approval of minutes,“regordin

seconded by Commissioner Coover, to approve the
meetings only until the minutes are approved. After
o be destroyed.

Allin favor
Motion Carried

Chris Ortalon, Township resident, inquired if recordings would be accessible to the public.
Commissioner Gnandt indicated the public would be able to listen to recording for two
weeks after meeting.

Fall Cleanup: September 28, 29 & 30, 2017 pending Waste Management has held the
dates for us. Discussion followed.




POCONO TOWNSHIP BOARD OF COMMISSIONERS
REGULAR MEETING MINUTES
AUGUST 21, 2017
6:00 p.m.

rg. 5

Public Works Report:
Open Road Paving Bids:

Motion by Commissioner Coover, seconded by Commissioner Gnandt, to award the road
paving projects to Willow Grove Paving.

All in favor
Motion Carried

Motion by Commissioner Coover, seconded by G mmissioner Ghandt, to award the seal
All in favor

Motion Carried

?oner Gnandt, to éﬁkard the road
nsible bidder.

Motion by Commissioner Coover, s¢
materials bid to Eureka Stone Quarr

All in favor
Maotion Carried

from Fish & Wi

MS4 Plan: A prese en by Boucher & James on the MS4 Plan. Discussion
followed.

Commissioner Lastowski notified audience that construction of the tunnel from Camp
Lindenmere is behind schedule. September 11, 2017 is target date for completion.
Discussion followed.

TOWNSHIP SOLICITOR REPORT:

PMSD EDU’s: Leo Devito, Attorney, reported that he and the township engineer will be
meeting to review the township sewer ordinance and provide options to the board on how to
accommodate the request of the school district to hook into the township sewer system




POCONO TOWNSHIP BOARD OF COMMISSIONERS
REGULAR MEETING MINUTES
AUGUST 21, 2017
6:00 p.m.
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without having to use the DEP calculations for sites with existing sewage treatment plants.
Discussion followed.

Pocono Logistics: Brian Telesh who is representing Pocono Logistics, discussed connecting
to the Pocono Jackson Joint Water Authority System and the Land Development Plan.
Discussion followed.

Motion by Commissioner Coover, seconded by Commissioner DeYoung, o authorize
Solicitor, Leo Devito, to prepare and issue a cease and desist.notice to Pocono Logistics to
deal with the open and continued violations.

All in favor
Motion Carried

RESOLUTIONS AND ORDINANCES:

Record Destruction — Resoiution 2017-40:

Motion by Commissioner Coover, seconded by Corr
Resolution 2017-40 authorizing th
the township record retention policy

er Lastowski, to-approve
township records pursuant to
ndix D and its subparts.

All in favor
Motion Carried

PUBLIC COMMENT:'

ices. It was reported that the RFP
ember 1, 2017.
1ship receives and the 2018 paving plan was

Motion by Commission
meeting at 8:20 p.m.

, seconded by Commissioner Gnandt, to adjourn the

Allin favor
Motion Carried

No executive session.




POCONO TOWNSHIP BOARD OF COMMISSIONERS
REGULAR MEETING MINUTES
AUGUST 21, 2017
6:00 p.m.

rg.

Submitted by:

Donna M. Asure
Township Secretary




POCONO TOWNSHIP BOARD OF COMMISSIONERS

WORK SESSION MINUTES

DATE: August 24, 2017
TIME: 8:50am

PLACE:  Township Building

PRESIDING COMMISSIONER: Bob DeYoung

ROLL CALL:
Ellen Gnandt — Present
Jerry Lastowski — Present
Judi Coover - Present
Donna Asure — Present

An executive session was held at 8:50am concerning p d hitigation.

The regular work session reconvened at

Public Present —




Pocono Township Board of Commissioners
Special Meeting Minutes
August 28, 2017 9:00 am

Commissioner DeYoung called the meeting to order with the Pledge of Allegiance.

Rolt call -

President Werkheiser - absent
Vice-President DeYoung - present
Commissioner Lastowski - present
Commissioner Coover - present
Commissioner Gnandt - present

Announcements - none

ommissioner Gnan
urse project.

Motion by Commissioner Coover, seconded |
received for Bituminous Leveling and Wearing

All in favor
Motion carried

All in favor
Motion carried

All in favor
Motion carried

at 10:00am.

All in favor
Motion carried

Submitted by:

Township Secretary




POCONO TOWNSHIP BOARD OF COMMISSIONERS

WORK SESSION MINUTES

DATE: August 31, 2017
TIME: 9:10am

PLACE: Township Building

PRESIDING COMMISSIONER: Bob DeYoung

ROLL CALL:
Ellen Gnandt — arrived at 11:15am
Jerry Lastowski — Present
Judi Coover — Present
Donna Asure — Present

An executive session was held at 12:30am concerning’

The regular work session reconvened a

Public Present —
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TOWNSHIP OF POCONO, MONROE COUNTY
PENNSYLVANIA

RESOLUTION 2017-43

A RESOLUTION SETTING THE BOND AMOUNT FOR THE
ASSISTANT TOWNSIIIP SECRETARY OF POCONO TOWNSHIP

WHEREAS, the Board of Commissioners of Pocono Township adopted Resolution 2017-38,
appointing Pamela Tripus as Assistant Township Secretary; and

WHEREAS, the position of Assistant Township Secretary is required to be bonded as per 1*
Class Township Code; and

NOW, THEREFORE, the Board of Commissioners of the Township of Pocono hereby resolves
that Pamela Tripus, Assistant Township Secretary, shall give a bond to the Township, in the
amount of Ten Thousand dollars ($10,000.00). The premium for said bond shall be paid by the
Township.

NOW, THEREFORE, BE IT ADOPTED AND RESOLVED that at a duly constituted
meeting of the Board of Commissioners of the Township of Pocono the 5™ day of September,
2017,

ATTEST: Township of Pocono
Board of Commissioners

By: By:
Donna Asure Robert M, DeYoung
Township Secretary President




RESOLUTION 2017-44

A RESOLUTION AUTHORIZING THE
DISPOSITION OF CERTAIN MUNICIPAL PUBLIC RECORDS
PURSUANT TO THE SCHEDULES AND PROCEDURES APPROVED
BY LOCAL GOVERNMENT RECORDS COMMITTEEE IN
ACCORDANCE WITH THE PENNSYLVANIA MUNICIPAL RECORDS ACT

WHEREAS, by its Resolution No. 2017-30, duly adopted at a regular public meeting on August
7th , 2017, the Board of Commissioners of the Township of Pocono, County of Monroe, and
Commonwealth of Pennsylvania, declared its intention to follow the schedules and procedures
for the disposition of records as set forth in the Municipal Records Manual approved
December 16%, 2008 and amended July 23%, 2009,

WHEREAS, in accordance with Act 428 of 1968, each individual act of disposition shall be
approved by resolution of the governing body of the municipality;

NOW, THEREFORE, BE IT RESOLVED that Pocono Township, Monroe County,
Pennsylvania, in accordance with the above cited Municipal Records Manual hereby authorizes
the disposition of the following public records, as per attached.

RESOLVED at a duly constituted meeting of the Board of Commissioners of the Township of
Pocono, the 5™ day of September, 2017.

ATTEST: Township of Pocono
Board of Commisstoners

By: By:
Donna M. Asure Robert M. DeYoung
Township Manager/Secretary Vice - President




APPENDIX D
MUNICIPAL RECORDS DISPOSAL CERTIFICATION REQUEST

i. MUNICIPALITY ) . 11. QUANTITY / Total Cubic Feet
%ﬂm ; JWSA/ jO Ne, of cartons /
v
2. OFFICE OF ORIGIN length width height Of Average Carton
%L - 9‘ ? No. of volumes
3. ADDRESS P'f?QC'!%'\qﬂ?N;SI‘F? g glt'/g’ length widih height Of Average Volume
P.O. BOX 197 No. of file drawers
TANNERSVILLE, PA 18372 1 Legal [ Leter {1 Woodruff [l other
4, CONTACT PERSON 5. PHONE 12, DESCRIPTION OF RECORD IF NOT ON SCHEDULE

(Enclude type of information coatained and purpose of records)

Al - 28 — Mo fects % v ofed Lot
6. APPROVAL REQUESTED FOR: (o f S ES ﬁm Lyt B
gﬂ Records Destruction ] Records Transfer to PHMC

7. RECORD TITLE AND INCLUSIVE DATES (One series pet form) /5’ 7 -5~ Aoreels, & W/W/é .

13, HAVE RECORDS BEEN MICROFILMED? ) Yes /ﬁ No

2, IS THIS THE PRIMARY COPY? D Yes Ej No Size: 16 mm 35 mm Qther
IF NO, OFFICE THAT HOLDS PRIMARY COPY Forn: Roli Carfridge Cassetle Fiche
Other
9. RETENTION PERIOD IN SCHEDULE LOCATION OF SECURITY COPY

PAGE AND SECTION IN SCHEDULE

10. HAVE ALL AUDIT REQUIREMENTS BEEN MET?
O Yes [ N 1 Not Applicable

14, THIS IS TO REQUEST AUTHORIZATION 'TO DISPOSE OF THE ABOVE MENTIONED RECORDS AS INDICATED IN BOX 6.
THIS ALSO CERTIFIES THAT ANY SECURITY MICROFILM GENERATED FROM THE RECORDS LISTED ON THIS REQUEST
MEET THE MICROGRAPHICS STANDARDS APPROVED BY THE LOCAL GOVERNMENT RECORDS COMMITTEE.

SIGNATURE OF MUNICPAL OFFICER TITLE DATE

FOR PENNSYLVANIA HISTORICAL AND MUSEUM COMMISSION USE ONLY
APPROVAL IS GIVEN FOR: ] Destruction [[] Destruction as Amended [T Transfer to PHMC
] pisapproved

COMMENTS/AMENDMENTS:

SIGNATURE TITLE DATE

PREPARE IN TRIPLICATE, SEND THE ORIGINAL AND ONE COPY TO THE PENNSYLVANIA HISTORICAL AND MUSEUM COMMISSION,
BUREAU OF ARCHIVES AND HISTORY, 350 NORTH STREET, HARRISBURG, PA 17120-0090
(717) 787-3913 0r 783-9874  or RA-LocalGovernment @state.pa.us

- 12/2008
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APPENDIX D
MUNICIPAL RECORDS DISPOSAL CERTIFICATION REQUEST

1. MUNICIBATHIY

F0CH720

2, OFFICE OF DRIGIN

A - feosores ecneds

3. ADDRESS 112 TOWNSHIP DRIVE
P.O. BOX 187
TANNERSVILLE, PA 18372

11, QUANTITY / Total Cubic Feet
No. of cartens /

length width height Of Average Carton

No. of volumes

length width height Of Average Volume

No. of file drawers

[:] Legal ™1 Letter

[ Woodruff

D Other

4.CONTACTPERSON  [S.PHONE

12 DESCRIPTION OF RECORD IF-NOT ON-SCHEBHLE- - - - -

6. APPROVAL REQUESTED FOR:
Records Destruction ] Records Transfer to PHMC

1. RECORD TITLE AND INCLUSIVE DATES (One series per form)

(include type of information contained and purpose of records)
0l r¥)EA

P5 =14 1770 2 gy TS
ijgﬂ}%z‘z%%ﬂg@ . /‘Wdﬂ

faoi e

s, IS THIS THE PRIMARY COPY? [ Yes [1 No
IF NO, OFFICE THAT HOLDS PRIMARY COPY

13, HAVE RECORDS BEEN MICROFILMED? [] Yes /\[] No
Size: 35 mm Other
Form: Rolt Cartridge Cassette

Other

16 mm

Fiche

9 RETENTION PERIOD IN SCHEDULE

PAGE AND SECTION IN SCHEDULE

LOCATION OF SECURITY COPY

10, HAVE ALL AUDIT REQUIREMENTS BEEN MET?
L3 Yes ] we 1 Not Applicable

14, THIS 1S TO REQUEST AUTHORIZATION TO DISPOSE OF THE ABOVE MENTIONED RECORDS AS INDICATED IN BOX 6,
THIS ALSO CERTIFIES THAT ANY SECURITY MICROFILM GENERATED FROM THE RECORDS 1.ISTED ON THIS REQUEST
MEET THE MICROGRAPHICS STANDARDS APPROVED BY THE LOCAL GOVERNMENT RECORDS COMMITTEE.

SIGNATURE OF MUNICPAL OFFICER

TITLE DATE

FOR PENNSYLVANIA HISTORICAL AND MUSEUM COMMISSION USE ONLY

[] Destruction
[} Disapproved

APPROVAL IS GIVEN FOR:

COMMENTS/AMENDMENTS:

] Destruction as Amended

] Transfer to PHMC

SIGNATURE

TITLE DATE

— S e
PREPARE IN TRIPLICATE, SEND THE ORIGINAL AND ONE COPY TO THE PENNSYLVANIA HISTORICAL AND MUSEUM COMMISSION,
BUREAU OF ARCHIVES AND HISTORY, 350 NORTH STREET, HARRISBURG, PA 17120-0090

(717) 787-3%13 or 783-9874

-12/2008

or RA-LocalGovernment @state.pa.us




APPENDIX D
MUNICIPAL RECORDS DISPOSAL CERTIFICATION REQUEST

11, QUANTITY g = Total Cubic Feet

I, MUN] Ty
- ﬂ m/) / éﬁy’p . No. of cartons

2. OFFICE OF ORIGIN length width height, Of Average Carton
No, of volumes
POCONO TOWNSHIP
3. ADDRESS length widih height Of Average Volume
112 TOWNSHIP DRIVE ® ’ ‘
PO, BOX 197 No. of file drawers
TANNERSVILLE. PA 18372 [ Legal 1 vetter 1 Woodmff E___j Other

- ——4;CONTACTPERSON —— =~ |5 PHONE" ~112, DESCRIPTION OF RECORD IFNOTON SCHEDULE— -~~~

(Include type of information contained and purpose of records)

6. APPROVAL REQUESTED FOR: A Z, -~ / d&ﬂﬂ’% 3
7] Records Destruction ] Records Transfer to PHMC M
7. RECORD TITLE AND INCLUSIVE DATES (One sesies per form)

13. HAVE RECORDS BEEN MICROFILMED? [} Yes [] Mo

8, IS THIS THE PRIMARY COPY? P ves B Mo Size: 16 mm 35 mm Other
¥ NO, OFFICE THAT HOLDS PRIMARY COPY Form: Rott Cartridge Cassette Fiche
Other
9, RETENTION PERIOD IN SCHEDULE LOCATION OF SECURITY COPY

PAGE AND SECTION IN SCHEDULE

10. HAVE ALL AUDIT REQUIREMENTS BEEN MET?
] Yes ] Ne ] Not Applicable

14, THIS IS TO REQUEST AUTHORIZATION TO DISPOSE OF THE ABOVE MENTIONED RECORDS AS TNDICATED IN BOX 6.
THIS ALSOQ CERTIFIES THAT ANY SECURITY MICROFILM GENERATED FROM THE RECORDS LISTED ON THIS REQUEST
MEET THE MICROGRAPHICS STANDARDS APPROVED BY THE LOCAL GOVERNMENT RECORDS COMMITTEE.

SIGNATURE OF MUNICPAL OFFICER TITLE DATE
FOR PENNSYLVANIA HISTORICATL AND MUSEUM COMMISSION USE ONLY
APPROVAL IS GIVEN FOR: D Destruction [C] Destruction as Amended 3 Transfer to PHMC
[] Disapproved
COMMENTS/AMENDMENTS:
SIGNATURE TITLE DATE

PREPARE IN TRIPLICATE, SEND THE ORIGINAL AND ONE COPY TO THE PENNSYLVANIA HISTORICAL AND MUSEUM COMMISSION,
BUREAU OF ARCHIVES AND HISTORY, 350 NORTH STREET, HARRISBURG, PA 17120-0090

(717)787-3913 or 783-9874  or RA-LocalGovernment @state.pa.us

12/2008




APPENDIX D
MUNICIPAT, RECORDS DISPOSAL CERTIFICATION REQUEST

§, JICIPALITY o X 11, QUANTITY l Total Cubie Feet
bagin oIS o o ofcatons
’ /4

2, OFFICE OF ORIGIN

fength width height Of Average Carton
No. of volumes
3. ADDRESS POCONO TQWMsH!P; length width height Of Average Volume
112 TOWNSHIP DRIVE ;
P.0, BOX 187 li e No, of file drawers_: -
TANNERSVILLE, PA 18372 Clregat [ petter [} Woodnft [ Other
4, CONTAGERERSON- - ——— - - - - |5-PHONE

—— —_ {12, DESCRIETION OF RECORDIE NOT-ON-SCHEDULE
(Inctuds typs of infermation contained and purpose of records)

PL-td Tinee Caadn 2010 -20))
G. A%ROVAL REQUESTED FOR:

Records Destruction [T Records Transfer to PHMC W )

7, RECORD TITLE AND INCLUSIVE DATES (Ons series per form)

13. HAVE RRCORDS BEEN MICROFTLMED? [ Yes [ Mo
3. I8 THIS THE PRIMARY COPY? [ 1 Yes 1 1 No

Size: 16mm 35 mm QOther
TF N0, OFFICE THAT HOLDS PRIMARY COPY Form: Roll Cartridge Cagsette Fiche
Other

9, RETENTION PERIOD IN SCHEDULE LOCATION OF SECURITY COFY

PAGE AND SECTION IN SCHEDULE

10. HAVE ALL AUDIT REQUIREMENTS BEEN MET?
] Yes 1 Mo [} Mot Applicable

14, THIS IS TO REQUEST AUTHORIZATION TO DISPOSE OF THE ABOVE MENTIONED RECORDS AS INDICATED IN BOX 6,
THIS ALSO CRRTIFIES THAT ANY SECURITY MICROFILM GENERATED FROM THE RECORDS LISTED ON THIS REQUEST
MEET TEHE MICROGRAPHICS STANDARDS APPROVED BY THE LOCAL GOVERNMENT RECORDS COMMITTEE,

SIGNATURE OF MUNICPAL OFFICER TIELE DATE

FOR PENNSYLVANTA HISTORICAL AND MUSEUM COMMISSION USE ONLY

APPROVAL IS GIVEN FOR: ] Destruction I:I Destruction as Amended EI Transfer to PHMC
[T Disapproved
COMMENTS/AMENDMENTS:
SICGNATURE TITLE DATE

TREPARE IN TRIPLICATE, SEND THE ORIGINAYL AN ONE COFY TO THE PENNSYLVANIA HISTORICAL AND MUSEUM COMMISSION,
BUREAU OF ARCHIVES AND HISTORY, 356 NORTH STREET, HARRISBURG, PA 17120-0090

(717) 787-3913 or 783-9874  or RA-LocalGovernment @state.pa.us

12/2008




APPENDIX D
MUNICIPAL RECORDS DISPOSAL CERTIFICATION REQUEST

1. N CIPALITY 11. QUANTITY Total Cubic Fest
— . —_—
/g;;?? (% / e 47 \5"4 / //9 No. of cartons
i v
2, OFFICE OF ORIGIN length width height Of Average Carton
No. of volumes
3. ADDRESS POCONO TOWB;SH!P ; fength width height Of Aversge Volums
112 TOWNSHIP DRIVE ;
PO, BOX 187 i v No. of file drawers_ -
TANNERSVILLE, PA 18372 ] Legat 1 tetter [ ] Woodnutf [ other

4 CONTACTPERSON. . . ..-.— [5.PHONE

— 112, DESCRIPTION ORRECORD IENOTFONSCHERULE
(Include typs of information contalned and purposs of records)

6. A%P!ROVAL REQUESTED FOR: W @‘“ 4 Woter @mw'f 7—4’—0451’37

Records Destraction 77 Records Transfer to PHMC / Q"’] C} - C?OLjL

7. RECORD TITLE AND INCLUSIVE DATES (One series per forn)

13, HAVE RECORDS BEEN MICROFIEMED? [ ] Yes [] Mo
3. IS THIS THEPRIMARY COPY? | ] Yes [ ] Mo Sfze:

{6 mm 35 mm Other
IP NO, OFFICE THAT HOLDS PRIMARY COPY Form: Roil Cartridge Cassette Fiche
Other
9, RETENTION PERIOD IN SCHEDULE LOCATION OF SECURITY CORY

FAGE AND SECTION IN SCHEDULR

10. HAVE ALL AUDIT REQUIREMENTS BEEN MET?
1 ves O n 7] Mot Applicabls

14, THIS IS TO REQUEST AUTHORIZATION TO DISPOSE OF THE ABOVE MENTIONED RECORDS AS INDICATED IN BOX 6.
THIS ALSO CERTIFIES THAT ANY SECURITY MICROFILM GENERATED FROM THE RECORDS LISTED ON THIS REQUEST
MEET THE MICROGRAPHICS STANDARDS APPROVEDR BY THE LOCAL QOVERNMENT RECORDS COMMITTEE,

SIGNATURE OF MUNICPAL OFFICER TITLR DATE

FOR PENNSYLVANIA HISTORICAL AND MUSEUM COMMISSION USE ONLY

APPROVAL IS GIVEN FOR: ] Destruction {1 Destruction as Amended EI Transfer to PHMC
{71 pisapproved
COMMENTS/AMENDMENTS:
SIGNATURE TITEE DATE

PREPARE IN TRIPLICATE, SEND THE ORIGINAL AND ONE COPY TG THE PENNSYLVANIA HISTORICAL AND MUSEUM COMMISSION,
BUREAU OF ARCHIVES AND HISTORY, 350 NORTH STREET, HARRISBURG, PA 17120-00%0

(717)787-3913 or 7839874  or RA-LocalGovernment @state.pa.us

12/2008




APPENDIX D
MUNICIPAL RECORDS DISPOSAL CERTIFICATION REQUEST

[ TPALITY 11. QUANTITY. [ Total Cubic Feet

Z?cfama 727{7 No.ofcron

2, OFFICE OF ORIGIN

length width height of Average'Cmon

No. of voluraes

- oommss _ POCONO TOWNSHIP

112 TOWNS HIP DRIVE tength width height Of Average Volume
P.O, BOX 197 No, of file drawers
TANNERSVILLE, PA 18372 [ JLegal  [_) Letter [_] Woodmiff L] Other

T4 CONTACTPERSON — 77 " "5, PHONE "~~~ "=~~~ |12, DESCRIPTION OF RECORD IF NOT ON SCHEDULE ~ e
(Include type of information contained and purpose of records)

6. APPROVAL REQUESTED FOR: /62 A - / 7

{1 Records Destruction [ Records Transfer to PHMC

7. RECORD TITLE AND INCLUSIVE DATES (One series per form) 9 0 é‘ / 7’b 20(@ é

13, HAVERECORDS BEEN MICROFILMED? [ Yes [ ] No

8. IS THIS THE PRIMARY COPY? L] Yes [ | No Size; 16 mm 35 mm Other
1F NOQ, OFFICE THAT HOLDS PRIMARY COPY : Form: Roll Cartridge Cassetie Fiche
Other
8, RETENTION PERIOD IN SCHEDULE LCCATION OF SECURITY COPY

PAGE AND SECTION IN SCHEDULE

10. HAVE ALL AUDIT REQUIREMENTS BEEN MET?
M Ves 1 e ] Not Applicable

14, THIS IS TO REQUEST AUTHORIZATION TO DISPOSE OF THE ABOVE MENTIONED RECORDS AS INDICATED IN BOX 6.
THIS ALSO CERTIFIES THAT ANY SECURITY MICROFILM GENERATED FROM THE RECORDS LISTED ON THIS REQUEST
MEET THE MICROGRAPHICS STANDARDS APPROVED BY THE LOCAL GOVERNMENT RECORDS COMMITTEE.

SIGNATURE OF MUNICPAL OFFICER TITLE DATE

FOR PENNSYLVANIA HISTORICAL AND MUSEUM COMMISSION USE ONLY

APPROVAL I§ GIVEN FOR: [_] Destruction [C] Destruction as Amended ] Transfer to PEMC
] Disapproved

COMMENTS/AMENDMENTS:

SIGNATURE TITLE DATE

PREPARE IN TRIPLICATE, SEND THE ORIGINAL AND ONE COPY TO THE PENNSYLVANIA HISTORICAL AND MUSEUM COMMISSION,
BUREAU OF ARCHIVES AND HISTORY, 350 NORTH STREET, HARRISBURG, PA 17120-0030

(717) 7873913 or 783-9874  or RA-LocalGovernment @state.pa.us

12/2008




APPENDIX D
MUNICIPAL RECORDS DISPOSAL CERTIFICATION REQUEST

f. MUNI ITY 11, QUANTITY / Total Cubic Feet
& 4”@ No, of cartons
2. OFFICE OF ORIGIN length width height ()fAverage.Carton

No. of volumes

- oocss _ POCONO TOWNSHIP

112 TOWNSHIP DRIVE length width height Of Average Volume
RO, BOX 187 Nao. of file drawers
TANNERSVILLE, PA 18372 Cllegal [ Leter [ Woodratf  [] Ottier

4, CONTACT PERSON - 5. PHONE T T |TZ DESCRIPTION OF RECORD IF NOT ON SCHEDULE -
(Encluda type of information contained and purpose of recards}

6. APPROVAT, REQUESTED FOR: fw 2_. Retoun / & ﬂ'é/ (

7] Records Destruction ] Records Transfer to PHMC

7. RECORD TITLE AND INCLUSIVE DATES (O scries per form) Qo0

13. HAVE RECORDS BREENMICROFILMED? [ ] Yes [7] Ne

8. IS THIS THEPRIMARY COPY? [_] Yes L | Mo Stze: 16 mm 15 mm Other
IF NO, OFFICE THAT HOLDS PRIMARY COPY Form: Roll Cartridge Cassette Fiche
Other
9, RETENTION PERIOD IN SCHEDULE LOCATION OF SECURITY COPY

PAGE AND SECLION IN SCHEDULE

L0, HAVE ALL AUDIT REQUIREMENTS BEEN MET?

] Yes D No [™] Not Applicable

M. THISISTO REQUEST’AUTHORJZATION TO DISPOSE OF THE ABOVE MENTIONED RECORDS AS INDICATED IN BOX 6.
THIS ALSO CERTIFIES THAT ANY SECURITY MICROFILM GENERATED FROM THE RECORDS LISTED ON THIS REQUEST
MEET THE MICROGRAPHICS STANDARDS APPROVED BY THE LOCAL GOVERNMENT RECORDS COMMITTEE.

SIGNATURE OF MUNICPAL OFFICER TITLE DATE

IFFOR PENNSYLVANIA HISTORICAL AND MUSEUM COMMISSION USE ONLY

APPROVAL IS GIVEN FOR; [ Destruction 1 Destruction as Amended [ Transfer to PHMC
[ Disapproved

COMMENTS/AMENDMENTS:

SIGNATURE TITLE DATE

PREPARE IN TRIPLICATE, SEND THE ORIGINAL AND ONE COPY TO THE PENNSYLVANIA HISTORICAL AND MUSEUM COMMISSION,
BUREAU OF ARCHIVES AND HISTORY, 350 NORTH STREET, HARRISBURG, PA 17120-0090
(717) 7873913 0r 783-9874  or RA-LocalGovernment {@state.pa.us

12/2008




APPENDIX D
MUNICIPAL RECORDS DISPOSAL CERTIFICATION REQUEST

I PALITY . quaNTity, [/ Total Cubic Feet
ﬁ m No. of cartons _/___
2. OFFICE OF ORIGIN fength width height Of Average Carton

No. of volumes

© oomess _ POCONO TOWNSHIP

112 TOWNS HIP DRIVE fength width height Of Average Volume
P.O. BOX 197 No. of file drawers
TANNERSVILLE, PA 18372 Oregal [ Letter  [] Woodrasf [ Other
4, CONTACT PERSON TECPHONE 7T 2 DESCRIPTION OF RECORD TF NOTONSCHEDULE

(Include type of information contained and purpose of records)

FA)~/3 - 2002 -z0/d
6. APPROVAL REQUESTED FQR:

g Records Destruction "] Records Transfer to PHMC 3‘3/ oS/ / 6“7//‘& S

7. RECORD TITLE AND INCLUSIVE DATES (One series per form) F

A -/
1796 ~L"7F 7 Alloyt Drsy

13, HAVE RECORDS BEEN MICROFILMED? [_] Yes -Q No

s

8. 1S THIS THE PRIMARY COPY? [ 1 Yes L ] No Size: 16 mm 35 mm Other
IF NO, OFFICE THAT HOLDS PRIMARY COPY Form: Roll Cartridge Cassette Fiche
Other
9. RETENTION PERIOD IN SCHEDULE LOCATION OF SECURITY COPY

TAGE ANDB SECTION IN SCHEDULE

10, HAVE ALL AUDIT REQUIREMENTS BEEN MET?
1 Yes C] ™o [C] Not Applicable

14, THIS IS TO REQUEST AUTHORIZATION TO DISPOSE OF THE ABOVE MENTIONED RECORDS AS INDICATED IN BOX 6,
THIS ALSO CERTIFIES THAT ANY SECURITY MICROFILM GENERATED FROM THE RECORDS LISTED ON THIS REQUEST
MEET THE MICROGRAPHICS STANDARDS APPROVED BY THE LOCAL GOVERNMENT RECORDS COMMITTEE,

SIGNATURE OF MUNICPAL OFFICER TITLE DATE

FOR PENNSYLVANIA HISTORICAL AND MUSEUM COMMISSION USE ONLY

APPROVAL 1S GIVEN FOR: [ ] Destruction [] Destruction as Amended [ Transfer to PHMC
3 Disapproved

COMMENTS/AMENDMENTS:

SIGNATURE TITLE DATE

PREPARE INTRIPLICATE, SEND THE ORIGINAL AND ONE COPY TO THE PENNSYLVANIA HISTORICAL AND MUSEUM COMMISSION,
BUREAU OF ARCHIVES AND HISTORY, 350 NORTH STREET, HARRISBURG, PA 17120.0090
(717)787-3913 or 783-9874  or RA-LocalGovernment @state.pa.us

12/2008




APPENDIX D
MUNICIPAL RECORDS DISPOSAT, CERTIFICATION REQUEST

I. CIPALITY 11. QUANTITY Total Cubic Fest
/"_‘ - e —— e ——

JOLI70 / 03&’/7\{’4 / ,/9 No, of cartons

’ v

2. OFFICE OF ORIGIN

fength width height Of Average Carton
No. of volumes
3. ADDRESS POCONO TOWNSHIP; fengih widty height Of Average Volume
112 TOWNSHIP DRIVE ;
PO, BOX 197 s Nuo. of file drawers_- -
TANNERSVILLE, PA 18372 EdLegal [ Lettr [ Woodrutt ] Other
.4, CONTACT.PERSON 5.PHONE

—12. DESCRIETION O RECORDLIE NOT ON SCHEDRIILE.

(Include type of information contained and purposa of records)

6. A%ROVAL REQUESTED FOR: FN’ (Z - C@zg b QQ Crrilo - Cgﬁf@f)

Records Destruction ] Records Transfer to PHMC

: - - e Ius ~ SUDX
7. RECORD TITLE AND INCLUSIVE DATES (Oro setles per form) N-d- e 1248k,

[3. HAVE RECORDS BEEN MICROFILMED? ] Yes [ ] Ne

8. IS THIS THE PRIMARY €OPY? [ J ¥es L | No

Size: [6mm 35 mm Other
1R NO, OFFICE THAT HOLDS PRIMARY COPY Form: Rall Cartridga Casseite Fiche
Other
9, RETENTION PERIOD IN SCHEDULR LOCATION OF SECURITY COPY

PAGE AND SECTION IN SCHEDULR

10. HAVE ALL AUDIT REQUIREMENTS BEEN MET?
1 Yes ] Mo 1 Not Applicable

14, THIS IS TO REQUEST AUTHORIZATION TO DISPOSE OF THE ABOVE MENTIONED RECORDS AS INDICATED IN BOX 6.
THIS ALSO CERTIFIES THAT ANY SECURFTY MICROFH M GENERATED EROM THE RECORDS LISTED

ON THIS REQUEST
MEET THE MICROGRAPHICS STANDARDS APPROVED BY THE LOCAL GOVERNMENT RECORDS COMMITTER,
SIGNATURE OF MUNICPAL OFFICER TITELE DATE

FOR PENNSYLVANIA HISTORICAL AND MUSEUM COMMISSION USE ONLY

APPROVAL IS GIVEN FOR: ] Destruetion [} Destuction as Amended [T Transfer to PHMC
] bisapproved
COMMENTS/AMENDMENTS;
SIGNATURRE TITLE DATE

PREPARRE IN TRIPLICATE, SEND THE ORIGINAL AND ONE COPY TO THE PENNSYLVANIA HISTORICAL AND MUSEUM COMMISSICN,
BUREAU OF ARCHIVES AND HISTCRY, 350 NORTH STREET, HARRISBURG, PA 17120-0090

(717) 787-3913 0r 783-9874  or RA-LocalGovernment @state.pa.us

12/2008




TOWNSHIP OF POCONO,
MONROE COUNTY, PENNSYLVANIA

RESOLUTION 2017-45

A RESOLUTION OF THE GOVERNING BOARD OF POCONO TOWNSHIP,
MONROE COUNTY, PENNSYLVANIA, AUTHORIZING, EMPOWERING AND
DIRECTING THE PROPER OFFICERS OF THE GOVERNING BOARD TO APPOINT
A LIAISON BETWEEN IT AND BERKHEIMER, THE DULY APPOINTED
COLLECTOR OF LOCAL TAXES FOR THE DISTRICT, FOR THE EXPRESS
PURPOSE OF SHARING CONFIDENTIAL TAX INFORMATION WITH THE
DISTRICT FOR OFFICIAL PURPOSES.

WHEREAS, the Local Tax Enabling Act (“LTEA”), authorizes certain political subdivisions,
including, POCONO TOWNSHIP, MONROE COUNTY to provide for the creation of such
burcaus or the appointment and compensation of such officers, clerks, collectors and other
assistants and employees as may be deemed necessary for the assessment and collection of taxes
imposed under the authority of that Act; and WHEREAS, POCONO TOWNSHIP, MONROE
COUNTY, has entered into contractual agreement with BERKHEIMER of Bangor,
Pennsylvania, whereby and whereunder CLIENT appointed Berkheimer to collect certain local
taxes; and

WHEREAS, the LTEA specifically mandates that any information gained by the appointed tax
officer, his agents or by any other official or agent of the taxing district, as a result of any
declarations, returns, investigations, hearings or verifications required or authorized by the taxing
municipality’s ordinance or resolution, be kept confidential, except for official purposes; and

WHEREAS, any person who divulges any information which is confidential under the
provisions of any ordinance or resolution, upon conviction may be subject to fines and/or
imprisonment, upon conviction, and dismissal from office or discharge from employment; and

WHEREAS, Berkheimer requires passage of a resolution by the governing body of POCONO
TOWNSHIP, MONROE COUNTY specifying that said confidential information is needed for
official purposes and absolving Berkheimer from any liability in connection with the release of
said confidential information:

NOW, THEREFORE, BE IT RESOLVED that:

1. POCONO TOWNSHIP, MONROE COUNTY hereby rescinds the appointment of
Regina Zuvich as of end of business day, September 8™ 2017 and hereby appoints the
Township Manager, Treasurer, and Bookkeeper as its authorized representative to make
requests upon and receive any and all tax information and records from Berkheimer,
relative to the collection of taxes for CLIENT, to be used for official purposes only; and

2. Berkheimer is hereby directed to provide and/or transmit any and all tax information and
records or any portion thereof, relating to the collection of taxes for the CLIENT, upon
request, to the Township Manager, Treasurer, and Bookkeeper as the authorized contact
representative for it.




3. POCONO TOWNSHIP, MONROE COUNTY hereby saves harmiess, indemnifies
and/or absolves Berkheimer from and against any and all Hability in connection with the
release of said confidential information.

RESOLVED, ENACTED AND ADOPTED at a meeting held on September 5%, 2017.

ATTEST: Township of Pocone
Board of Commissioners

By: By:
Pamela Tripus Harold Werkheiser
Assistant Township Secretary President




CONFIDENTIALITY AGREEMENT

THIS AGREEMENT is made this 5" day of September, 2017, between POCONO
TOWNSHIP, a municipal corporation and Township of the First Class (hereinafter “Township”)
and Paola S. Razzaq (hereinafter “Razzaq ).

RECITALS

WHEREAS, the Township has entered into an agreement with H.A. Berkheimer, Inc.
(hereinafter “Berkheimer”) appointing Berkheimer to serve as the exclusive tax collector to
collect and disburse certain local taxes for the Township; and

WHEREAS, Razzaq may from time to time have access to certain confidential taxpayer
financial information (“Confidential Information™); and

WHEREAS, the parties wish to set forth their understandings with respect to Confidential
Information provided to Razzaq.

NOW THEREFORE, in consideration of the receipt and disclosure of Confidential
Information by the parties hereto to each other and for other good and valuable consideration, the
receipt and sufficiency of which is hereby acknowledged, and intending to be legally bound, the
parties hereto agree as follows:

I, Razzaq shall not disclose Confidential Information to any third party, unless said
third party shall have executed a similar Confidentiality Agreement in which they agree to hold
such Confidential Information in confidence in accordance with the terms of this Agreement.

2, Notwithstanding anything to the contrary set forth above, if Razzaq is requested
or required by law or court order through interrogatories, subpoena, or similar legal process, to
disclose any Confidential Information, Razzaqmay comply with such request provided Razzaq
provides the Township with prompt written notice of such request so that the Township may
consider seeking an appropriate protective order or otherwise act to protect the Confidential
Information, at its own expense, and provided the response time in such subpoena or other legal
process permits such advance notice.

3. It is agreed that a party shall be entitled to relief both at law or in equity,
including, but not limited to, injunctive relief and specific performance without proof of actual
damages in the event of any breach or anticipated breach of the provisions hereof,

4, The parties agree that no failure or delay by any party in exercising any right,
power or privilege hereunder will operate as a waiver, nor will any single or partial exercise
thereof preclude any other or further exercise of any right, power or privilege hereunder, This
Agreement contains the entire agreement between the patties concerning confidentiality and
disclosure of the Confidential Information, and no modifications or waiver of the terms and




conditions hereof will be binding upon the parties, unless approved in writing by each of the
parties.

5. All notices, requests, consents and other communications required, permitted or
desired to be given hereunder shall be deemed given to each party when actually received if sent
by hand delivery or reputable overnight courier and three days after deposit in the United State
Mail, by certified mail, return receipt requested, postage prepaid, and addressed as follows:

If to Township:
Address To: Harold Werkheiser, President of the Board of
Commissioners of Pocono Township
P.O. Box 197
Tannersville, PA 18372
If to Razzaq:
Address To; Paola 8. Razzaq
Pocono Township
P.O. Box 197

Tannersville, PA 18372

6. This Agreement shall be governed by the laws of the Commonwealth of
Pennsylvania.

IN WITNESS WHEREOF, the parties hereto have executed this Agreement as of the day
and year first above written.

POCONO TOWNSHIP
BOARD OF COMMISSIONERS

By:
Harold Werkheiser, President

PAOLA S. RAZZAQ




