POCONQO TOWNSHIP COMMISSIONERS
MEETING AGENDA
August 7, 2017 6:00 p.m.

1) Pledge of Allegiance
2) Roli Call

3) Announcements:
- August 8, 2017 Informational Meetings —~De Minj Qam & 6:30pm
- August 15, 2017 — Brookdale Conditional Use: Hear;ng B6pm — St. Luke’s
- Executive Session held — August 3, 2017 — I|trgatlon and personnel
- MS-4 Hearing — August 21, 2017 :

4} Public Comments on matters not on the agenda

Comments are for any item NOT on the ag ehda. Comments on agenda items will be
faken after each item is discussed by the Board of Commissioners, but before formal
action is taken. Please limit individual comments to 3 minutesto aﬂow time for others
wishing to speak and direct all questrons and comments  th R

5) Approval of Minutes
a. Meeting July 17, 2017
b. Special Meeting July 20, 2017
c. Work Sessron of Juiy 20 20’17

6) Approval of Bills: and Transfers
a. Check ratification list for prior per d dated August 7,2017
b. Check and Transfer Lrstmg dated August 7,2017
C.. Appreprlatrons dated August 7 2017

7) Report of the Presrdent

8) Commrssuoners Comment

Bob De Young Vice Premdent
Truck Purchase

Jerry Lastowski — Commissioner
Go Green Grant
Interrupters

Judi Coover - Commiesioner -
Appoints of Township Secretary and Assistant Secretary

Ellen Gnandt - Commissioner




9) Reports

a. Finance Committee Report
PFM — August 3, 2017 — 1pm

b. Sewer Committee

¢. Administration — Manager's Report
Barley Creek Fundraiser
MCTI MOU
Benecon — deductible
Bond Township Manager

Patrick Briegel —~ Extend Agreement for DP,W Consultant
Operations/Maintenance/Emefgency Actlon:Plan manual for sewer
Procurement Training R

File System for Townsh|p"reco.rds

d. Public Works Report
Open Road Matenele Bids

MS4 Plan
Sanofi Sanltary Sewer Easement

f.

“PMSD EDU S
Schlxer S i_etter of Credit

10) Presentations -

11) Resolutions and Ordinances
— Ordinance 2017- 04, BCRA — 2" Amendment to ICA
- Record Retention — Resolution 2017- 30
- Record Destruction — Resolution 2017-31
— Job Description - Administrative Assistant— Resolution 2017 — 32
- Job Description-Assistant Secretary/Accounts Payable-Resolution 2017-33
- Job Description-Treasurer-Resolution 2017-34




— Job Description-Receptionist/Administrative Assistant-Zoning and Permits-
Resolution 2017-35

12) Further Public Comment
Please limit individual comments to 3 minutes to allow time for others wishing to speak and
direct all questions and comments to the President.

13) Executive Session — if necessary

Adjournment




Pocono Township Board of Commissioners
Meeting Minutes
July 17,2017 6:00 pm

President Werkheiser called the meeting to order at 6:00pm with the Pledge of Allegiance.

Roll cali conducted by Township Manager —
President Werkheiser — Present
Vice-President DeYoung — Present
Commissioner Lastowski — Present
Commissioner Coover — Present
Commissioner Gnandt — Present

Professional Staff —
Attorney Leo Devito — present
Jon Tressler —~ Engineer - present

Announcements —

Eagle Scout Zachary Thomas was presented with Resolution 2017-27 honoring his attaining
the rank of Eagle Scout. B -

Staff was recognized for their years of service 10 Pocono Township —
Ed Getz-30years =7 = BT kS
Phillip Starner — 28 years i
Dee Ackerman — 27 years

| aura Flugel — 27 years™
Public Comment— E R . -
Diane Zwiffel asked if the Board planned on voting on the STR Ordinance tonight.

Ramona Shupp questioned the speed limit on Gravatt Way.

MOTION by Commissioner Coover, seconded by Commissioner Lastowski to suspend the
regular agenda at 6:07pm and convene the public hearing on the Short-Term Rental
Ordinance. o
All in favor
Motion Carried

The regular meeting resumed at 6:54pm following the conclusion of the public hearing.

MOTION by Commissioner Gnandt, seconded by Commissioner Lastowski to accept the June
28, 2017 special meeting minutes.
All in favor
Motion Carried




MOTION by Commissioner L astowski, seconded by Commissioner Gnandt to accept the July
3 2017 special meeting minutes.
EG YES, RD YES, HW ABSTAIN, JL YES, JC YES
Motion Carried

MOTION by Commissioner DeYoung, seconded by Commissioner Coover to accept the July
3, 2017 meeting minutes.
EG YES, RD YES, HW ABSTAIN, JL YES, JC YES
Motion Carried

MOTION by Commissioner Lastowski, seconded by Commié’SiOner Gnandt to accept the July
13, 2017 special meeting minutes.

EG YES, RD YES, HW ABSTAIN, JL YES, JC YES

& Viction Carried

MOTION by Commissioner Lastowski, secondé’d‘”by Commissioner DeYﬁUng to accept the
July 13, 2017 work session minutes. . - o

© " EGYES, RD YES, HW ABSTAIN, JL YES, JC YES
T g Motion Carried

MOTION by Commissioner Coover, seconded by Commissioner Lastowski to ratify the check
list for the period dated July 17,2017 ‘

. All in favor
Motion Carried

MOTION by Commissioner Gnandt, seconded by Commissioner Coover to approve the bills
and transfers dated July 17, 2017. o

I - All in favor
Motion Carried

Emergency Services reports weré':provided by chief Werkheiser, Pocono Township Police
Department and Rodney Wolfe, St. Luke’s Ambulance

MOTION by Commissioner Coover, seconded by Commissioner Gnandt to amend the
Benecon Plan to have healthcare for the township manager commence effective the first day
of employment.
All in favor
Motion Carried




MOTION by Commissioner Goover, seconded by Commissioner Lastowski to authorize the
township manager to send a letter to the Chairman of PJJWA (Jack Rader) to inform BCRA
that Pocono Township will withdraw its consent to sell PJJWA to BCRA uniess the pending
sale is completed in 45 days.
All in favor
Motion Carried

MOTION by Commissioner Gnandt, seconded by Commissioner Coover to authorize the
township manager to advertise for subcontractors for winter maintenance.

v All in favor
Motion Carried

MOTION by Commissioner Lastowski, seconded by Commissioner Coover to authorize the
township manager to order a new truck based on. the review and recommendation of
Commissioners Werkheiser and DeYoung. ' :
All in favor
Motion Carried

MOTION by Commissioner Gnandt, seconded by Commissioner Lastowski to reject all
Pennbids previously received and all sealed bids and authotize township manager to advertise
for Road Materials. R
Allin favor
Motion Carried

MOTION by Commissionér_ :C;;pove}r.:.i‘Isj_econded"b‘\‘,ll/, Commissioner Lastowski to release the
remaining letter of credit for NCC Monroe Gampus land Improvements as recommended by
Engineer. . =~

All in favor
Motion Carried

MOTION by Commissioner Coover, seconded by Commissioner Gnandt to approve the

reduction in the Trap Ehterprises‘professional services agreement from $10,000 to $5,000 as
recommended by the Engineer.

= All in favor
Motion Carried

MOTION by Commissioner Coover, seconded by Commissioner Gnandt to approve the Short-
Term Rental Ordinance 2017- 3.

Allin favor
Motion Carried




MOTION by Commissioner Coover, seconded by Commissioner Lastowski to approve the
BCRA Agreement 2 Amendment.

All in favor
Motion Carried

MOTION by Commissioner Coover, seconded by Commissioner Gnandt to approve Resolution
2017-28, approving the confidentiality agreement with Donna Asure and Regina Zuvich.

Allin favor
Motion Carried

There was no additional public comment.
There was no need for an executive session.

MOTION by Commissioner Coover, seconded by Commissioner Gnandt to adjourn the
meeting at 8:21pm. L -

All in favor

Motion Carried




Pocono Township Board of Commissioners
Special Meeting Minutes
July 20, 2017 9:00 am

Vice-President DeYoung called the meeting to order at 9:00am with the Pledge of Allegiance.

Roll call conducted by Township Manager —
President Werkheiser — Absent
Vice-President DeYoung — Present
Commissioner Lastowski — Present
Commissioner Coover — Present
Commissioner Gnandt — Present

Announcements — There will be an information meeting concerning the Township De
Minimus use policy on August 8, 2017 at 9:00am-and 6:30pm at the Township building.

There was no public comment at this time.

MOTION by Commissioner Lastowski, seconded by Gommissioner Coover to repeal
Resolution 2017-22.
All in favor
Motion Carried

MOTION by Commissioner Coover, seconded by Commissio_ner Gnandt to adopt Resolution
2017-29 dealing with De Minimus use rates. '
SE . All in favor
L R T Motion Carried

MOTION by Commissiorier Coover, seconded by Commissioner Lastowski to appoint Donna

M. Asure as Assistant Towriship Secretary.

Al} in favor
Motion Carried

MOTION by Commissioner Coover, seconded by Commissioner Gnandt to amend the
Township Group Health Plan Eligibility requirements for compliance with the ACA, to state —
“All Other Employees — 90 days from date of hire”.

All in favor
Motion Carried

Public Comment — No public comment was received

MOTION by Commissioner Coover, seconded by Commissioner Gnandt to adjourn the
meeting at 8:45am.




pPOCONQ TOWNSHIP BOARD OF COMMISSIONERS

WORK SESSION MINUTES

DATE: July 20, 2017

TIME: 9:50am

PLACE: Township Building

PRESIDING COMMISSIONER: Bob DeYoung

ROLL CALL:
Ellen Gnandt — Present
Jerry Lastowski— Present
Judi Coover — Present
Donna Asure — Present
An executive session was held at 9:50am concerning personnel.

The regular work session reconvened at 10;12am.

Public Present -
No public present.

O OFFICIAL ACTIONS OR ROLL CALL VOTES WERE TAKEN
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Trip Ruvane
Presidant - Publican
1774 Sullivan Trail
Tannersville, PA 18372

v 570-629-9399
o -
B a r| ey C re e k % trip@barleycreek.com

. 3
Brewing Company

Tuly 18, 2017

Harvold Werkheiser

President - Commissioner

Pocono Township

Pocono Township Municipal Building
112 Township Drive

P.0O. Box 197

Tannersville, PA 18372

Dear Harold,

RE: Barley Creek’s Day of Giving Summerfest Donations

Each year we host our “Summerfest” and have raised money for the Pocono Township Volunteer Fire
Company, the Library and the Police Department - for them to purchase nceded equipment. This year,
the weather cooperated again, and we are pleased to enclosed three checks totaling $3,250.00, up

slightly from the $2,700.00 we were able to raise last year.

On behalf of Eileen and I, and the Barley Creek team, we appreciate all that you and the entire
Township team does to make this a great place to live and work.

Respectfully,

Joseph J. Ruvane 1II (aka Trip)




PUBLIC NOTICE

NOTICE IS HEREBY GIVEN that Brodhead Creek Regional Authority (the
“Authority”) intends to file with the Secretary of the Commonwealth of Pennsylvania an
Amendment to its Articles of Incorporation to change the registered office of the Authority,
extend the term of the existence of the Authority from January 1, 2060 to January 1, 2067, and
update the listing of current members and their terms, as follows:

A. The registered office of the Authority is hereby changed to: 410 Mill Creek
Road, East Stroudsburg, Pennsylvania 18301-0237,

B. Paragraph (e) of the Articles of Inco1'ppt§§fi0n of the Authority, dated
November 27, 1953, as previously amended, shall be amended and restated in its entirety to read
as follows: :

“(e)  The Board of the Authority s:hfiil consist of rﬁ‘fi“ie.members appointed by the
governing bodies of the municipalities listed Below (the “Municipalities”).
Each present Board metiber, whose name and term of office are set forth

below, is appointed by the' Municipality. set forth opposite their respective

name. Upon the expiration of their/present terms, eacli member shall be
reappointed, oi:his_or her succés

Term (ending

» Person on January 1st)
,,,,,, . “Pric Scelza 2021
""" “ - John H. Parker, Jr. 2022
Pocono Township::: Thomas Wise 2018
. Smithfield Township: ;" Charles A. Garris 2019
' Stroud Towiiéhi i Wm. Taylor Wenck 2020

Paragraph (g)of the Exi:f;% ng Articles shall be amended and restated in its entirety to read

as follows: ‘

“(g) The teim of the existence of the Authority shall extend to January 1,
2067.”

Said Articles of Amendment will be filed on » 2017 with the Secretary of
the Commonwealth.

BRODHEAD CREEK REGIONAL AUTHORITY
410 Mill Creek Road

East Stroudsburg, Pennsylvania 18301-0237
Monroe County, Pennsylvania




BOARD OF COMMISSIONERS
OF THE TOWNSHIP OF POCONO
MONROE COUNTY, PENNSYLVANIA

ORDINANCE NO.

AN ORDINANCE SIGNIFYING THE INTENTION OF THE
TOWNSHIP OF POCONO, MONROE  COUNTY,
PENNSYLVANIA, TO (I) ENACT AND ORDAIN AN
AMBNDMENT TO THE ARTICLES OF INCORPORATION OF

MUNICIPALITIES QF THE BRODHEAD CREEK REGIONAL
AUTHORITY, THE AUTHORITY AND THE STROUD

approved June 19, 2001, P; L 22 (53 Pa. Cons, Stat. §§5601 ef seq.) (the “Act”) for the purpose,
inter alia, of (i) construction, owne1sh1p and operation of water systens, serving the Borough of
Stroudsburg and the Townships of Hamilton, Pocono, Smithfield and Stroud (collectively, the
“Member Municipalities””) as well as certain other non-member municipalities and users
agreeing to be served thereby, (collectively with Member Municipalities the “Water Service
Area Municipalities”) and (ii) the acquisition, transfer, ownership, lease (as lessor or lessee),
expansion, financing, permitting, construction, improvement, administration, maintenance,
operation and management of one or more sewage and wastewater collection systems and
treatment facilities for the benefit of certain Member Municipalities and any other municipalities
and vsers agreeing to be served similarly; and




WHEREAS, the Intergovernmental Cooperation Act of December 19, 1976, P.L.
1158, No. 177, as amended, codified at 53 Pa. Cons. Stat. §§2301, ef seq., provides that two or
more local governments in the Commonwealth of Pennsylvania may jointly cooperate in the
exercise or performance of their respective governmental functions, powers or responsibilities;
and

WHEREAS, Section 1502 of the First Class Township Code, found at 53 P.S.
§56552 entitled “General Powers”, authorizes the Board of Commissioners to make and adopt
ordinances as may be deemed expedient or necessary for the proper management, care and
control of the Township and its finances, and the maintenance of good government and welfare
of the Township; and e

WHEREAS, Section 1502 of the First Class Township Code, found at 53 P.S.
§56553, entitled “Joint municipal agreements”, authorizés the Bi‘_)_ard of Commissioners to enter
into agreements with other political subdivisions in performing governmental powers, duties and
functions, and in carrying into effect provisions of law relating to the sime which are common to

such political subdivisions; and gt

WHEREAS, Section 2440 of the Fi.l'_S_t_.Cl_"dSS Township COéé;_;'lelnd at 53 P.S.
§57440, entitled “Building Joint Sewers”, authorizes - townships, jointly with other cities,

boroughs or townships, to build and'éjgfgié;ﬁpg_t:.sewers, aﬁd,"chmect into such system, any portion
of the cost of which not assessed or not: assessable upon propérties benefited shall be paid by the

respective townships, cities and boroughs as may bé agreed upot; an

the ‘governing boards of the Auithority, the Member Municipalities
and the Stroud Township Sewer Authority (solely in its capacity as owner and operator of the
Stroud Collection Sy's:"reﬁl__with ng right, title',if:(’)g interest in the governance or assets of the
Authority), previously entéred into.an Amendéd and Restated Intermunicipal Cooperation

Agreement dated as of May 1,:2010 (the “Amended and Restated Agreement”); and

T WHEREAS, the géf{fz'@ming boards of the Authority, the Member Municipalities
and the Stroud Township Sewer Authority (solely in its capacity as owner and operator of the
Stroud Collection System with.no right, title, or interest in the governance or assefs of the

Authority) also 1
Intermunicipal Cooperation Agreement dated as of November 1, 2010 (the “First Supplement”)

(the Amended and Restated Agicement and the First Supplement are collectively referred to as

previously entéred into a First Supplement to the Amended and Restated

the “Cooperation Agreement”); and

WHEREAS,. the first tri-annual meeting was held on April 7, 2014 between the
Member Municipalities and the Collection System Owners, wherein amendments to the

Cooperation Agreement were proposed and agreed upon to be codified in a Second Supplement;
and

WHEREAS, the Board of Commissioners, pursuant to all of said authority,
desires to approve and enter into the Second Supplement; and




WHEREAS, the Authority was first incorporated as the Stroudsburg Municipal
Authority, on November 30, 1953, which Articles of Incorporation were amended in 1968 and
1984, both of which to extend the term of the Authority; and

WHEREAS, the Authority’s Articles of Incorporation were further amended in
2005 by the Member Municipalities in order to convert the Authority from a single municipal
authority owned by the Borough of Stroudsburg to a joint authority adding Hamilton, Pocono,
Stroud, and Smithfield Townships; and

WHEREAS, the Authority’s Articles of Incorporation were amended again by the
Member Municipalities effective May 18, 2010 (“Existing ‘Articles”), which expanded the

powers and purposes of the Authority, authorized the owning, maintaining, and operation of

sewer and sewer systems, including collection and ;tt_é;ithiént plants, extended the term of
existence, and set forth terms and conditions for appointmeént of the Authority’s Board of
Directors; and e S

WHEREAS, the Member Munig_:_élities desire to change the registered office of
the Authority, extend the term of the Authority 10 a full fifty (50) years as anthorized by the Act,
as well as update the listing of current members and their terms, thereby necessitating an

amendment to the Existing Articles; and

WHEREAS, the Authé)'fitygaébted a Resolution on , 2017, proposing

an amendment of its Articles of Amendﬁiépt in'the form attadhé_d:__l}ereto as Exhibit A in order to
change the registered office of the Authority, extend!tlie term of the existence of the Authority

yiiof

NOW, THEREFORE, BE IT ENACTED AND ORDAINED by the Board of
Commissioners of the Township of Pocono, Monroe County, Pennsylvania, AND IT IS
HEREBY ENACTED AND ORDAINED by the authority of the same as follows:

Section 1. The recitals set forth in this Ordinance are hereby incorporated and
approved as part hereof,

Section 2. The Board of Commissioners of the Township of Pocono,
constituting a Member Municipality, hereby signifies its intention to adopt the proposed 2017




Articles of Amendment of the Existing Articles of the Authority under and in accordance with
the provisions of said Act.

Section 3. The Board of Commissions of the Township of Pocono hereby

approves the proposal of the Authority that the Existing Articles of the Authority be amended as
follows:

A. The registered office of the Authority is hereby changed to:
410 Mill Creek Road, East Stroudsburg, Pennsylvania 18301-0237.

“(e)

Each plesent Board member, Wwhose name and term of office are set forth
below, is appointed by the Mumm ‘ahty set fmth oppos1te their respec‘rlve

Term (ending

” e Person on JanlI'n'V 1st)
- Bmough of_ ‘S‘t;oudsburg Eric Scelza 2021
“- Hamilton Township 7 John H. Parker, Jr. 2022

- Pocono Townsh_zp Thomas Wise 2018
Smithfield Township Charles A. Garris 2019

Stroud Townshlp Wm. Taylor Wenck 2020

C. Paragraph (g) of the Existing Articles shall be amended and
restated in its entirety to read as follows:

“(g)  The term of the existence of the Authority shall extend to January 1,
2067.”




Section 4. The Second Supplement, in substantially the form attached to this
Ordinance as Exhibit B, and incorporated herein by reference with such changes, insertions, and
variations therein as the officers of the Board of Commissioners of the Township of Pocono,
upon advice of the Solicitor of Pocono Township, shall approve, such approval to be
conclusively evidenced by the execution thereof, is hereby approved and adopted, but shall only
become binding and effective in accordance with its terms if and when the Authority, the other
Member Municipalities and the Stroud Township Sewer Authority, by appropriate official
action, all approve, adopt, authorize, execute and deliver the same. The Chair or Vice Chair and
the Secretary or Assistant Secretary of the Board of Commissioners of the Township of
Pocono are hereby authorized to execute duplicate, counterpart originals of said Second
Supplement and deliver the same to the other parties to the Second Supplement.

Section 5. The proper officers of the ‘Board of Commissioners of the

and required proof of publication with the Secretary of the Commonwealth of Pennsylvania, and
to do, execute, and perform any and all acts and. things necessary or appi‘dp;'i_ate to effect said
Articles of Amendment. T e o

Section 6. If any Sentence, clause, section or part of this Ordinance is for any
reason found to be unconstitutional, illegal or: invalid, such- unconstitutionality, illegality or
invalidity shall not affect or impair any. remaining provisions; sentences, clauses, sections, or

parts of this Ordinance, It is hereby declared:as the intent of the Board of Commissioners of the

Township of Pocongj'i}iét:'s'uéh"f""mainder shall be and shall remain in full force and effect,

Section 7: . All ordinances arid resolutions, and parts thereof, inconsistent
herewith are hereby repealed or réscinded, but only insofar as the same are in direct conflict or
directly incofisi '

ofsistent with this Ordinance. ..

Section 8. . This'(i)_rdinance shall take effect five (5) days after enactment.
| ORDAINEDAND ENACTED into an Ordinance at a meeting of the Board of

Commissioners of the Townsijip_ of Pocono, Monroe County, Pennsylvania, this day of

,2017. ' _"
ATTEST: e POCONO TOWNSHIP

By: 7

(Assistant) Secretary (Vice) Chair
(FOWNSHIP SEAL)




CERTIFICATION

I HEREBY CERTIFY that the foregoing is a true and correct copy of Ordinance
No. ___ in respect to authorizing the Second Supplement to the Amended and Restated
Intermunicipal Cooperation Agreement with the Brodhead Creek Regional Authority, the
Township of Pocono, duly enacted by the majority vote of all the members of the Board of
Commissioners of the Township of Pocono, Monroe County, Pennsylvania, at a meeting of said

Board of Commissioners duly held _ s 2017, at which time the following members
of the Board of Commissioners were present: L

Township of Pﬁé’on has been affixed this__ day of , 2017,

Secretary




EXHIBIT A

RESOLUTION OF THE BRODHEAD CREEK REGIONAL AUTHORITY
NO. 2017-___ PROPOSING TO AMEND ITS ARTICLES OF INCORPORATION
TO CHANGE THE REGISTERED OFFICE OF THE AUTHORITY, EXTEND THE
EXISTENCE OF THE AUTHORITY UNTIL DECEMBER 31, 2067
AND UPDATE THE LISTING OF CURRENT MEMBERS AND THEIR TERMS

[To Be Attached]




EXHIBIT B
FORM OF
SECOND SUPPLEMENT TO

AMENDED AND RESTATED
INTERMUNICIPAL COOPERATION AGREEMENT

[To Be Attached]




BRODHEAD CREEK REGIONAL AUTHORITY
RESOLUTION NO. 2017-7

A RESOLUTION SIGNIFYING THE INTENTION OF THE
BRODHEAD CREEK REGIONAL AUTHORITY TO (0
APPROVE PROPOSED ARTICLES OF AMENDMENT TO THE
ARTICLES OF INCORPORATION OF SAID AUTHORITY
UNDER THE PROVISIONS OF THE MUNICIPALITY
AUTHORITIES ACT (THE ACT OF THE GENERAL
ASSEMBLY OF THE COMMONWEALTH OF
PENNSYLVANIA APPROVED MAY 2,.-1945, P.L. 382, AS
CONTINUED BY AN ACT OF THE GENERAL ASSEMBLY OF

THE COMMONWEALTH OF PENNSYLVANIA APPROVED

THE TERM OF EXISTENC’E-, OF THE AUTHORITY (©)
UPDATE THE LISTING OF CURRENT. MEMBERS AND
THEIR TERMS IDENTIFY CURRENT BOARD MEMBERS

SECOND SUPPLEMEN"_!.“ TO “THE AMENDED AND
RESTATED:: INTERMUNICIPAL COOPERATION
AGREEMENT DATED MAY 1 2010 AND THE FIRST

2010,

':Z,ADOPTION OF THE AUTHORITY’S RULES AND
REGULATIONS BY THE MEMBER MUNICIPALITIES; (V)

INCONSISTENT HEREWITH.

BE IT RESOLVED BY THE BOARD OF THE BRODHEAD CREEK
REGIONAL AUTHORITY, AS FOLLOWS:

WHEREAS, the Brodhead Creek Regional Authority (formerly the Stroudsburg
Municipal Authority) (the “Authority”) was created and exists under the Municipality
Authorities Act (the Act of the General Assembly of the Commonwealth of Pennsylvania
approved May 2, 1945, P.L, 382, as continued by an Act of the General Assembly of the
Commonwealth of Pennsylvania approved June 19, 2001, P.L. 22 (53 Pa. Cons. Stat. §§ 5601, ef




seq.)) (the “Act”) for the purpose, inter alia, of construction, ownership, and operation of water
systems serving the Borough of Stroudsburg (“Stroudsburg”) and the Townships of Hamilton
(“Hamilton™), Pocono (“Pocono”), Smithfield (“Smithfield”) and Stroud (“Stroud” and, together
with Stroudsburg, Hamilton, Pocono and Smithfield, the “Member Municipalities™) as well as
Paradise and Tobyhanna Townships, and owning, operating, and maintaining a wastewater
tfreatment system providing treatment services to all or portions of Stroudsburg, Hamilton,
Pocono, Stroud (through the Stroud Township Sewer Authority); and

WHEREAS, the Intergovernmental Cooperation Act of December 19, 1976, P.L.
1158 No. 177, as amended codified at 53 Pa. Cons. Stat, §§2301 ef seq., provides that two or

exercise or pe1f01mance of their respective govemmental ﬁlnctions powers or responsibilities;
and

WHEREAS the governing boalds of’ the BCRA aﬁd the Bo10ugh of Stloudsbmg

“Qriginal Ceopel ation Agreement”) in order’ to memorialize the terms. of the 1e1mbu1sement
and certain additional terms and conditions for convertmg the BCRA to make 11; a Jomt authority
and its operation as a joint authority; and .

Coopelatlon Agxeement .the. Amended and Restated Agzeement and the First Supplement are
collectively referred to as the “Cooperation Agreement™); and

WHEREAS, the first tri-annual meeting was held on April 7, 2014 between the
Member Municipalities and the Collection System Owners, wherein amendments to the

Cooperation Agreement were proposed and agreed upon to be codified in a Second Supplement;
and

WHEREAS, the Authority was first incorporated as the Stroudsburg Municipal
Authority, on November 30, 1953, which its Articles of Incorporation were amended in 1968 and
1984, both of which to extend the term of the Authority; and




WHEREAS, the Authority’s Articles of Incorporation were further amended in
2005 by the Member Municipalities in order to convert the Authority from a single municipal
authority owned by the Borough of Stroudsburg to a joint authority adding Hamilton, Pocono,
Stroud, and Smithfield Townships; and

WHEREAS, the Authority’s Articles of Incorporation were amended again by the
Member Municipalities effective May 18, 2010 (“Existing Articles”), which expanded the
powers and purposes of the Authority, authorized the owning, maintaining, and operation of
sewer and sewer systems, including collection and treatment plants, extended the term of
existence, and set forth terms and conditions for appointment of the Authority’s Board of
Directors; and S

WHEREAS, the Member Municipalities ‘-'désire to extend the term of the

Authority to a full fifty (50) years as authorized by the At as Well as update the listing of current

members and their terms thereby necessitating;:-gii‘l, amendment’ to the Existing Articles as
amended by the 2017 Asticles of Amendment; and e

WHEREAS, the Authority préﬁb’ses to amend its Artiéles of Incorporation to
extend its existence until January 1, 2067, update the listing of existing Board Members and their
terms, amend its registercd address, and thereafter restate the remaining Articles as approved in

the 2017 Articles of Amendment; S

WHEREAS, the Autho.i"ﬁy_ proposes. to entéfz?iji},‘to‘ a Second Supplement to the
Amended and Restated Intermunicipal Cooperation Agreement with the Member Municipalities

(the “Second Supplen;e'ﬁ'tf’-"j}-iﬁ-‘_"(_iijdgf to: (1) éstablisha

‘ nents t6 the Authority’s Articles and
update Board structuie; (2) clarify the Rules and Regulations regarding prohibited discharges; (3)

reserving Section 5.9 (4) modi y.-the definition of “Water Service Area”; (5) modify the

”; (6) clarify obligation of Collection System Owners to

hp Bie astewater Municipalities; (8) delete
condition:2N of existing Section 6.10:2(1) and (ii) and re-referencing clausés (i)-(v) in Section

and Resolutions to establish change of Articles and execution of Second Supplement; (14)
establish a new revised set of standard Definitions to be utilized in the Cooperation Agreement
and wastewater treatment agreements as set forth in new Exhibit J ; (15) provide for standard
abbreviations of words in Exhibit K; (16) clarify that all terms in Second Supplement shali carry
the same meanings as the Original Cooperation Agreement and the First Supplement unless
modified therein; (17) ratify all other terms of the Original Cooperation Agreement and the First
Supplement which were not modified by the Second Supplement; (18) authorize counterpart

signatures; (19) interpret the use of sections and subsections throughout the Cooperation
Agreement.




NOW, THEREFORE, it is hereby resolved by the Board of Brodhead Creek
Regional Authority (the “Board”) as follows:

Section 1. The recitals set forth in this Resolution are hereby incorporated and
approved as part hereof.

Section 2, The Board hereby approves the 2017 Articles of Amendment
substantially in the following form:

In compliance with the Act of Assembly of the Commonwealth of Pennsylvania
entitled the Municipality Authorities Act (the Act of .the General Assembly of the

Commonwealth of Pennsylvania approved May 2, 1945,-P.L. 382, as continued by an Act
of General Assembly of the Commonwealth of Pennsylvama approved June 19, 2001

1. The registered office of the Authonty is hereby changed to: 410 \/1111 Creek Road,
East Stroudsburg, Pennsylvama 18301: 0237 S ‘

A Palaglaph (e) of the Articles of Incorporation of the Authority, dated
Novem’oel 27 1953 as p1ev1ously amended, shall be amended and restated in its

“(e)  The Board of the Authority shall consist of five members appointed by the
governing bodies of the municipalities listed below (the “Municipalities”).
Each present Board member, whose name and term of office are set forth
below, is appointed by the Municipality set forth opposite their respective
name. Upon the expiration of their present terms, each member shall be
reappointed, or his or her successor shall be appointed, in either case by
the Municipality designated; provided, however, that in accordance with
Section 5610(b)(1) of the Municipality Authorities Act, each member shall




be a taxpayer in, maintain a business in or be a citizen of a municipality
into which one or more of the projects of the Authority extends or is to
extend or to which one or more projects has been or is to be leased.”

Municipality Term (ending
Person on January 1st)

Borough of Stroudsburg Eric Scelza 2021
Hamilton Township John H. Parker, Jr. 2022
Pocono Township Thomas Wise 2018
Smithfield Township Charles A Garris 2019

Stroud Township Wm.. Taylor Wenck 2020

B. Paragraph (g) of the Existing-Articles shall b'el;qmended and restated in its
entirety to read as follows: RN e

“(e)
2067.”

Section 3. The Authou v
Authority’s Existing Articles not otherwise m
fully set forth at length 1161:é§ij1_. 2 e

507 Section S, Theﬁfj;“oper officéfs: of the Authority are hereby authorized and
directed t0-join with the governing authoritics of the Member Municipalities to execute the

proposed Atticles of Amendment and ‘to file said Articles of Amendment, together with a

certified copy of this Resolution and the Ordinances enacted by the Member Municipalities and

required proof of publication with the Secretary of the Commonwealth of Pennsylvania, and to

do, execute and perform any and all acts and things necessary or appropriate to effect said

Articles of Amendment: s

Section 6. The Second Supplement substantially in the form attached hereto
as Exhibit A, and incorporated herein by reference with such changes, insertions, and variations
therein as the proper officers of the Authority shall approve, such approval to be conclusively
evidenced by the execution thereof, is hereby approved and adopted, but shall only become
binding and effective in accordance with its terms if and when the Member Municipalities and
the Stroud Township Sewer Authority, by appropriate official action, all approve, adopt,
authorize, execute, and deliver the same. The Chair or Vice Chair and the Secretary or Assistant
Secretary of the Board are hereby authorized to execute duplicate originals of said Second
Supplement and deliver the same to the other parties to the parties to the Second Supplement.




Section 7. Pursuant to the foregoing amended purposes and powers, the
Authority shall enter into agreements with each Member Municipality who wishes to be served
by the Authority’s sewage collection and treatment facilities and may enter info agreements with
other municipalities or users who wish to be served similarly through existing systems and
systems yet to be developed.

Section 8. If any sentence, clause, section or part of this Resolution is for any
reason found to be unconstitutional, illegal or invalid, such unconstitutionality, illegality or
invalidity shall not affect or impair any remaining provisions, sentences, clauses, sections, or
patts of this Resolution. Tt is hereby declaved as the intent of the Board that such remainder shall
be and shall remain in full force and effect. e

Section 9. All resolutions, and parts‘thé’i'éoﬂ:i’nconsistent herewith are hereby

repealed or rescinded, bul only insofar as the same-are in direct conflict or directly inconsistent
with this Resolution. e A

RESOLVED by the Board of 'Bx_'_oj.dhead Creek Regional Au_thority, this
day of , 2017, o

- BRODHEAij CREEK REGIONAL AUTHORITY

Fj: Lo : By T
Wm. Taylor Wenck, Secretary ““John H. Parker, Jr,, Chair

(AUTHORITY SEAL)




CERTIFICATION

I hereby certify that the foregoing is a true and correct copy of a Resolution adopted by a
majority vote of the Board of the Brodhead Creek Regional Authority at a meeting of said Board

duly held on , 2017, Present at the meeting and a record of their vote were as
follows:

Present Absent Aye Nay
John H. Parker, Jr.
Thomas Wise

Wm. Taylor Wenck

Charles A. Garris

Eric Scelza




EXHIBIT A
FORM OF
SECOND SUPPLEMENT TO

AMENDED AND RESTATED
INTERMUNICIPAL COOPERATION AGREEMENT




BRODHEAD CREEK REGIONAL AUTHORITY

ARTICLES OF AMENDMENT

TO THE SECRETARY OF THE COMMONWEALTH OF PENNSYLVANIA

In compliance with the Act of Assembly of the Commonwealth of Pennsylvania entitled
the Municipality Authorities Act (the Act of the General Assembly of the Commonwealth of
Pennsylvania approved May 2, 1945, P.L. 382, as continued by an Act of General Assembly of
the Commonwealth of Pennsylvania approved June 19, 2001, P;L. 22 (53 Pa. Cons. Stat. §§ 5601,

et seq., (the “Act”), Brodhead Creek Regional Authority (the: “Authouty”), desiring to amend its
Articles of Incorporation, hereby certifies under its cmpmate seal that:

i

East Stloudsbmg, Pennsylvania 18301- 0237

The Authority was formed under the Act as shown by its Artlcles of Incorporation
duly approved by the Department under date of’ November 30, 1953, as amended
Aungust 30, 1968, Malch 28 1984, July 21 2005 and May 18; 2010 (“Existing
Articles”). .

Attached hereto is a copy of the Resolutlon duly adopted by the Authority and the

Ordinances duly enacted by the Bomugh of St1oudsbu1g and the Townships of
Hamilton, Pocono,. Sm1thﬁeld dnd Stroud,’ all of Monroe County, Pennsylvania,
being the entities - appwvmg ‘the oposed Amendment to the Articles of

Incor pmatlo,_" """

The: Amendment to. ﬂ “Atticles of In001'p01at10n of the Authority, which was
proposed by the- Boald of the, sald Authonty and approved by the member

'mumclpahhes, are as fo]lows

a - Paragraph (e) of thé” Amcles of Incorporation of the Authority, dated

~ November 27, 1953 as préviously amended, shall be amended and restated in its

entirety to read as follows

governing bodies of the municipalities listed below (the “Municipalities”).
Each ‘p‘iesent Board member, whose name and term of office are set forth
below, is appointed by the Municipality set forth opposite their respective
name. Upon the expiration of their present terms, each member shall be
reappointed, or his or her successor shall be appointed, in cither case by
the Municipality designated; provided, however, that in accordance with
Section 5610(b)(1) of the Municipality Authomles Act, each member shall
be a taxpayer in, maintain a business in or be a citizen of the municipality
by which he or she is appointed, or be a taxpayer in, maintain a business in

or be a citizen of a municipality into which one or more of the projects of

“(e) The B0a1d of the Authority shall consist of five members appointed by the




the Authority extends or is to extend or to which one or more projects has
been or is to be leased.”

Municipality Term (ending
Person on January 1st)

Borough of Stroudsburg Eric Scelza 2021
Hamilton Township John H. Parker, Jr. 2022
Pocono Township Thomas Wise 2018
Smithfield Township Charles A Ganris 2019

Stroud Township 2020

to read as follows:

“(g) The term of the existeﬂc;é:,_of the Authority shaiflf ‘f_e_xtend to January 1,
2067.” '

ATTEST:

Semetaty e




RESOLUTION NO. 2017-30

A RESOLUTION OF THE BOARD OF COMMISSIONERS OF THE TOWNSHIP OF
POCONO, MONROE, COUNTY, PENNSYLVANIA, DECLARING ITS INTENT TO
FOLLOW THE SCHEDULES AND PORCEDUREDS FOR DISPOSITION OF
RECORDS AS SET FORTH IN THE PENNSYLVANIA MUNICIPAL RECORDS
MANUAL APPROVED ON DECEMBER 16%, 2008 AND AMENDED JULY 23", 2009.

WHEREAS, a Local Government Records Committee was created by Act 428 of 1968 and
empowered thereby to make rules and regulations for records dispositions; and,

WHEREAS, the Municipal Records Manual was approved by said committee on December
16™, 2008 and amended July 23", 2009; and,

WHEREAS, THE TOWNSHIP OF POCONO desires to dispose of records according to
Statutory requirements;

NOW, THEREFORE, BE IT RESOLVD BY THE BOARD OF COMMISSIONERS OF
POCONO TOWNSHIP, MONROE COUNTY, PENNSYLVANIA, that if intends to follow
the schedules and procedures for disposition of records as set forth in the Municipal Records
Manual approved on December 16®, 2008 and amended July 23", 2009.

RESOLVED at a duly constituted meeting of the Board of Commissioners of the Township of
Pocono, the 7th day of August, 2017.

ATTEST: Township of Pocono
Board of Commissioners

By: By:
Pamela Tripus Harold Werkheiser
Township Secretary President




RESOLUTION 2017-31

A RESOLUTION AUTHORIZING THE
DISPOSITION OF CERTAIN MUNICIPAL PUBLIC RECORDS
PURSUANT TO THE SCHEDULES AND PROCEDURES APPROVED
BY LOCAL GOVERNMENT RECORDS COMMITTEEE IN
ACCORDANCE WITH THE PENNSYLVANIA MUNICIPAL RECORDS ACT

WHEREAS, by its Resolution No. 2017-30, duly adopted at a regular public meeting on August
7th , 2017, the Board of Commissioners of the Township of Pocono, County of Montoe, and
Commonwealth of Pennsylvania, declared its intention to follow the schedules and procedures
for the disposition of records as set forth in the Municipal Records Manual approved
December 16™, 2008 and amended July 23%, 2009

WHEREAS, in accordance with Act 428 of 1968, each individual act of disposition shall be
approved by resolution of the governing body of the municipality;

NOW, THEREFORE, BE IT RESOLVED that Pocono Township, Monroe County,
Pennsylvania, in accordance with the above cited Municipal Records Manual hereby authorizes
the disposition of the following public records, as per attached.

RESOLVED at a duly constituted meeting of the Board of Commissioners of the Township of
Pocono, the 7th day of August, 2017,

ATTEST: Township of Pocono
Board of Commissioners

By: By:
Pamela Tripus Harold Werkheiser
Township Secretary President




APPENDIX D
MUNICIPAL RECORDS DISPOSAL CERTIFICATION REQUEST

[. MUNICIPALITY

— :
% O e /o Sh 7%

Fu7 Pt Steterments

j'OADDRfE)SS C) 7
L0 L0X Y,
12 Tewnsh/p De

TANers velle ,//4

1. QuanTiTY \3 Totel Cubic Feet

No. of cartens 0')\

H H H
length /7 ° width /2 neight /{J  OF Average Carton

No. of volumes

fength width height Of Average Volume
No. of file drawers
[ Legal [ Letter {1 Woodnft [ Other

4, CONTACT PERSON 5. PHONE

6. APPROVAL REQUESTED FOR:
[ﬁlRecords Destruction D Records Transfer to PHMC

7. RECORD TiiLE AND INCLUSIVE DATES (One series per form)

bank St

Aermenfs - 2007~ 2008

12. DESCRIPTION OF RECORD IF NOT ON SCHEDULE
(Include type of infermation contained and purpose of records)

8. 1S THIS THE PRIMARY COPY? [ 1 ves [ ] Mo
IF NO, OFFICE THAT HOLDS PRIMARY COPY

9. RETENTION PERIOT} IN SCHEDULE

PAGE AND SECTION IN SCHEDULE

10. HAVE ALL AUDIT REQUIREMENTS BEEN MET?
[} Yes 1 o [ Not Applicable

13. HAVE RECORDS BEEN MICROFILMED? [_] ves [ No
Size: 16 mm 35 mm Other
Form: Roll Cartridge Cassette Fiche

Other

LOCATION OF SECURITY COPY

14. THIS 1S TO REQUEST AUTHORIZATION TO DISPOSE OF THE ABOVE MENTIONED RECORDS AS INDICATED IN BOX 6.
THIS ALSO CERTIFIES THAT ANY SECURITY MICROFILM GENERATED FROM THE RECORDS LISTED ON THIS REQUEST
MEET THE MICROGRAPHICS STANDARDS APPROVED BY THE LOCAL GOVERNMENT RECORDS COMMITTEE,

SIGNATURE OF MUNICPAL OFFICER

TITLE DATE
FOR PENNSYLVANIA HISTORICAT, AND MUSEUM COMMISSION USE ONLY
APPROVAL IS GIVEN FOR: [} Destruction [l Destruction as Amended [] Transfer to PHMC
(] Disapproved
COMMENTS/AMENDMENTS:
SIGNATURE

TITLE DATE

PREPARE IN TRIPLICATE, SEND THE ORIGINAL AND ONE COPY TO THE PENNSYLVANIA HISTORICAL AND MUSEUM COMMISSION,
BUREAU OF ARCHIVES AND HISTORY, 350 NORTH STREET, HARRISBURG, PA 17120-0090

(717} 787-3913 or 783-9874

12/2008

or RA-LocalGovernment @state.pa.us




APPENDIX D
MUNICIPAL RECORDS DISPOSAL CERTIFICATION REQUEST

1, ICIPALITY ’ 11. QUANTITY f Total Cublc Feet
0CWO /&M&AO@ Ne. ofcartons_m_@__
g st 174
2. OFFICE OF ORIGIN length /7 " width /€ heignt 79" of Average Carton

F“/U —/8 —‘D,ﬁJ\S’/ /Q@p < No. of volumes

leagth width height Of Average Vohume
/ 2 d?f/ g7 D -
/ / 2 ForcyIs é/ﬂ No.offiledrawers
Wff /ﬁ <’ ' ‘//'E, /ﬁ" / fo 7 2~ O Legal [77 petter [] Woodruff [T Other
4. CONTACT PERSON 5. PHONE {2, DESCRIPTION OF RECORD IF NOT ON SCHEDULE

{Include typs of information contained and purpose of records)

6. APPROVAL REQUESTED FOR:
Records Destruction |:| Records Transfer to PHMC

7. RECORD TITLE AND INCLUSIVE DATES (One series per form)
?)‘3/905‘" /g - 20082009 ~ 2007

13, HAVE RECORDS BEEN MICROFILMED? [] Yes [ No

3. IS THIS THE PRIMARY COPY? LT Yes 1 e Size: 16 mm 35 mm Other
IF NO, OFFICE THAT HOLDS PRIMARY COPY Form: Roll Cartridge Cassette Fiche
Other
9. RETENTION PERIOD IN SCHEDULE LOCATION OF SECURITY COPY

PAGE AND SECTION IN SCHEDULE

10, HAVE ALL AUDIT REQUIREMENTS BEEN MET?
[ Yes [} No ] Not Applicable

14, THIS IS TO REQUEST AUTHORIZATION TO DISPOSE OF THE ABOVE MENTIONED RECORDS AS INDICATED TN BOX 6.
THIS ALSO CERTIFIES THAT ANY SECURITY MICROFILM GENERATED FROM THE RECORDS LISTED ON THIS REQUEST
MEET THE MICROGRAPHICS STANDARDS APPROVED BY THE LOCAL GOVERNMENT RECORDS COMMITTEE,

SIGNATURE OF MUNICPAL OFFICER TITLE DATE

FOR PENNSYLVANIA HISTORICAL AND MUSEUM COMMISSION USE ONLY

APPROVAL IS GIVEN FOR: ] bestruction [ Destruction as Amended [] Trensfer to PHMC
[ bisapproved

COMMENTS/AMENDMENTS;

SIGNATURE TITLE DATE

PREPARE IN TRIPLICATE, SEND THE ORIGINAL AND ONE COPY TO THE PENNSYLVANIA [IISTORICAL AND MUSEUM COMMISSION,
BUREAU OF ARCHIVES AND HISTORY, 350 NORTH STREET, HARRISBURG, PA 17120-0090
(717)787-3913 0r 783-9874  or RA-LocalGovernment @state.pa.us

12/2008




APPENDIX D
MUNICIPAL RECORDS DISPOSAL CERTIFICATION REQUEST

CIPALITY 1L QUANTITYAL Total Cubic Feat

ﬁécﬁ??(j 70_;0/’]5/),?,& No. of cartons 8(

/ of
2. OFFICE OF ORIGIN tength 1 77 swidn_s2” height_/73 *_Of Average Carton

/H’l—-—-/(/ - 2 ~ % Cfﬁﬁ'&f/]?é’ //i?ﬁél//& No. of votumes

;9 i\:;D’RE%Sﬂ /G length width height OF Average Volume
s T OIS P10 p2 /37 . No. of file drawers

7—-/97,) NS // - /7) / g 292 [Jeegat [ Letter [ Woodruft [ Other

4, CONTACT PERSON 5. PHONE

12, DESCRIPTION OF RECORD IF NOT ON SCHEDULE
{Include typs of information contained and purpose of records)

6. APPROVAL REQUESTED FOR:
Records Destruction [} Records Transfer to PHMC

7. RECORD TITLE AND INCLUSIVE DATES (One serdes per form)

2089, 2009, 2608 - Aclocean £ //,7%&

13. HAVERECORDS BEEN MICROFILMED? [ | Yes JX] No

8, 1S THIS THE PRIMARY COPY? [ Yes [ ] No

Size: 16 mm 35 mm Other
IF NO, OFFICE THAT HOLDS PRIMARY COPY Form: Roll Cartridge Cassette Fiche
Other

9. RETENTION PERIOD IN SCHEDULE LOCATION OF SECURITY COPY

PAGE AND SECTION IN SCHEDULE

10. HAVE ALT AUDIT REQUIREMENTS BEEN MET?
] Yes ] N [C] Not Applicable

14, THIS IS TO REQUEST AUTHORIZATION TO DISPOSE OF THE ABOVE MENTIONED RECORDS AS INDICATED IN BOX 6.
THIS ALSO CERTIFIES THAT ANY SECURITY MICROFILM GENERATED FROM THE RECORDS LISTED ON THIS REQUEST
MEET THE MICROGRAPHICS STANDARDS APPROVED BY THE LOCAL GOVERNMENT RECORDS COMMITTEE.

SIGNATURE OF MUNICPAL OFFICER TITLE DATE

FOR PENNSYLVANIA HISTORICAL AND MUSEUM COMMISSION USE ONLY

APPROVAL IS GIVEN FOR: D Dastrction l:l Destnuction as Ameaded f:l Transfer to PHMG
(1 Disapproved
COMMENTS/AMENDMENTS:
SIGNATURE TITLE DATE

PREPARE IN TRIPLICATE, SEND THE ORIGINAL AND ONE COPY 10O THE PENNSYLVANIA HISTORICAT, AND MUSEUM COMMISSION,
BUREAU OF ARCHIVES AND HISTORY, 350 NORTH STREET, HARRISBURG, PA 17120-0050

(717) 1873913 0r 783-9874  or RA-LocalGovernment @state.pa.us

12/2008




APPENDIX D
MUNICIPAL RECORDS DISPOSAL CERTIFICATION REQUEST

L MUNICIPALITY LI QUANTITY %+ S Total Cubic Feet

//}m@ 020 101 S 7o No.ofcutons 3

2. OFFICE OF ORIGIN f tengt/ 7 - 22" neignt _Aﬂomveragc Carton
;”:/U-Z /9 4 -’/5'6(/774 /?%Afé/ < No. of volumes

3. ADDRESS v length width height Of Average Vohme

f/g '7@0%@7, ~ D1, No. of file drawers

.7——/%7/7 y Esy/f/c , 9 / (f 372 [ Legal ] Letter [[] Woodraff [ Other

4, CONTACT PERSON 5. PHONE

{2. DESCRIPTION OF RECORD IF NOT ON SCHEDULE
{Include type of information contained and purpose of records)

6. APPROVAL REQUESTED FOR:
Records Destruction [ Records Transfer to PHMC

7. RECORD TITLE AND INCLUSIVE DATES (One series per form)

13. HAVERECORDS BEEN MICROFILMED? [] Yes [ No

8. 1S THIS THE PRIMARY COPY? . J Yes [ ] Mo Size: 16 mm 35 mm Other
IF NO, OFFICE THAT HOLDS PRIMARY COPY Form: Roll Carfridge Cassette Fiche
Other
9. RETENTION PERIOD TN SCHERDULE LOCATION OF SECURITY COPY

PAGE AND SECTION IN SCHEDULE

10. HAVE ALL AUDIT REQUIREMENTS BEEN MET?
[] Yes 1 wo I ] Not Applicable

14, THIS IS TO REQUEST AUTHORIZATION TO DISPOSE OF THE ABOVE MENTIONED RECORDS AS INDICATED IN BOX 6.
THIS ALSO CERTIFIES THAT ANY SECURITY MICROFILM GENERATED FROM THE RECORDS LISTED ON THIS REQUEST
MEET THE MICROGRAPHICS STANDARDS APPROVED BY THE LOCAT, GOVERNMENT RECORDS COMMITTEE.

SIGNATURE OF MUNICPAL OFFICER TITLE DATE

FOR PENNSYLVANIA HISTORICAL AND MUSEUM COMMISSION USE ONLY

APPROVAL IS GIVEN FOR: ] Destraction [] Destruction as Amended [J Transfer to PHMC
: [] pisapproved

COMMENTS/AMENDMENTS:

SIGNATURE TITLE DATE

PREPARE IN TRIPLICATE, SEND THE ORIGINAL AND ONE COPY TO THE PENNSYLVANIA HISTORICAL AND MUSEUM COMMISSION,
BUREAU OF ARCHIVES AND HISTORY, 350 NORTH STREET, HARRISBURG, PA 17120-0090

{717) 787-3913 or 783-9874  or RA-LocalGovernment @state.pa.us

12/2008




APPENDIX D
MUNICIPAL RECORDS DISPOSAL CERTIFICATION REQUEST

L MUICIPALITY ,
% 00/ J%)/?SA/;ﬂ
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Y/
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0 Bax /TG 7
ﬁyz Toeerrshiy DL -

TArpwacote JA /8§37 >

1t. QUANTITY /- 5'_ Total Cubic Feet

No. of castons /
o o
length / 7 width_/ & ol height / ﬂ Of Average Carten

No. of volumes

length wigth height

No, of file drawers

O Legal [ retter [ Woodnff [ Other

4. CONTACT PERSCON 5.PHONE

6. APPROVAL REQUESTED FOR:
@ Records Destruction (] Records Transfer to PHMC

7. RECORD TITLE AND INCLUSIVE DATES (One series per form)

G - Time StHeess

12, DESCRIPTION OF RECORD IF NOT ON SCHEDULE
{Tncluds type of information contained and purpoese of recerds)

/ﬂ,}ﬁ Lol Vouchens - 2005

g, IS THIS THE PRIMARY COPY? L 1 Yes [ 1 Mo
IF NO, OFFICE THAT EOLDS PRIMARY COPY

9, RETENTION PERIOD IN SCHEDULE

PAGE AND SECTION IN SCHEDULE

16, HAVE ALL AUDIT REQUIREMENTS BEEN MET?
[ Yes ] No ] Not Applicable

Of Average Volume

13, HAVE RECORDS BEEN MICROFILMED? [} Yes [ ] Mo
Size: 16 mm 35 mm Other
Form: Roll Cartridge Cassette Fiche
Other

LOCATION OF SECURITY COPY

14, THIS IS TO REQUEST AUTHORIZATION TO PISPOSE OF THE ABOVE MENTIONED RECORDS AS INDICATED IN BOX 6.
THIS ALSO CERTIFIES THAT ANY SECURITY MICROFILM GENERATED FROM THE RECORDS LISTED ON THIS REQUEST

MEET THE MICROGRAPHICS STANDARDS APPROVED BY THE LOCAL GOVERNMENT RECORDS COMMITTEE,

SIGNATURE OF MUNICPAL OFFICER

TIFLE DATB

FOR PENNSYLVANIA HISTORICAL AND MUSEUM COMMISSION USE ONLY

APPROVAL IS GIVEN FOR: ] pestruction [} Destruction as Ameaded [ Transfer to PHMC
1 Disapproved
COMMENTS/AMENDMENTS:
SIGNATURE

TITLE DATE

PREPARE IN TRIPLICATE, SEND THE ORIGINAL AND ONE COPY TO THE PENNSYLVANIA HISTORICAL AND MUSEUM COMMISSION,
BUREAU OF ARCHIVES AND HISTORY, 350 NORTH STREET, HARRISBURG, PA [7120-00%0

(717) 787-3613 or 783-5874

12/2008

or RA-LocalGovernment {@state.pa.us




APPENDIX D |
MUNICIPAL RECORDS DISPOSAL CERTIFICATION REQUEST

1 CIPALITY ) i1 QUANTITY. /+ % Total Cubic Feet
40&5:770 /EX/U}?SAsz/' /
[4 T

No. of cartons

21
2. OFFICE OF ORIGIN tength /77 widtnf 2% neight 2 " 0t Average Carton

—_—

/L‘/U_7 No, of volumes

3. ADDRESS length width height Of Averags Volume
%6;,6,”//47 - B No. of file dra
//Z 73{0/?5_})//9 ﬂ_— 0. 0L 111G WErs

. | Legal [T Letter ] Woodmft [ Other

72‘77/75&;,4////5, /’# /937 2 I
4. CONTACT PERSON 5. PHONE

12. DESCRIPTION OF RECORD IF NOT ON SCHEDULE
(Inctude type of information centained and purpose of records)

2409 66/)6/2:&/?“”%/7/ 4 Srats ‘;L“(‘/nc/
6. APPROVAL REQUESTED FOR: . é ) o f
Records Destruction ] Records Transfer to PHMC /ee I 1) DHES & 721507 5
7. RECORD TITLE AND INCLUSIVE DATES (One series per form) ﬂ ‘45/ i 74 W&zif_ /&64-/9 EA
FA—7 - fRudcF /{/J,ﬁ,é/ﬁd/ﬂé‘é’_

13, HAVE RECORDS BEEN MICROFILMED? [] Yes [_] Neo

8, IS THIS THE PRIMARY COPY? [} ves (] No

Size; 16 mm 35 mm Other
IF NO, OFFICE THAT HOLDS PRIMARY COPY Form: Roll Cartridge Cassette Fiche
Other
9. RETENTION PERIOD IN SCHEDULE LOCATION OF SECURITY COPY

PAGE AND SECTION IN SCHEDULE

16. HAVE ALL AUDIT REQUIREMENTS BEEN MET?
[ Yes ] e [3 Not Applicable

14, THIS I8 TO REQUEST AUTHORIZATION TO DISPOSE OF THE ABOVE MENTIONED RECORDS AS INDICATED IN BOX 6.
THIS ALSO CERTIFIES THAT ANY SECURITY MICROFILM GENERATED FROM THE RECORDS LISTED ON THIS REQUEST
MEET THE MICROGRAPHICS STANDARDS APPROVED BY THE LOCAL GOVERNMENT RECORDS COMMITTEE,

SIGNATURE OF MUNICPAL OFFICER

TITLE DATE
FOR PENNSYLVANIA HISTORICAL AND MUSEUM COMMISSION USE ONLY
APPROVAL IS GIVEN FOR: [] pestruction [ Destruction 2s Amended (] Transfer to PHMC
[] Disapproved
COMMENTS/AMENDMENTS:
SIGNATURRE TITLE DATE

PREPARE IN TRIPLICATE, SEND THE ORIGINAL AND ONE COPY TO THE PENNSYLVANIA HISTORICAL AND MUSEUM COMMISSION,
BUREAU OF ARCHIVES AND HISTORY, 350 NORTH STREET, HARRISBURG, PA 17120-0090

(717)787-3913 or 783-9874  or RA-LocalGovernment @state.pa.us

1272008




TOWNSHIP OF POCONO, MONROE COUNTY
PENNSYLVANIA

RESOLUTION 2017- 32

A RESOLUTION APPROVING THE ADMINISTRATIVE ASSISTANT JOB
DESCRIPTION

WHEREAS, Pocono Township desires to establish a job description for the position of
Administrative Assistant; and

WHEREAS, the Board of Commissioners, with input from the Township Manager, has
reviewed the proposed job description and determined that it represents the duties expected of
the position; and

NOW, THEREFORE, BE IT ADOPTED AND RESOLVED that the Township adopt the
Administrative Assistant Job Description,

RESOLVED at a duly constituted meeting of the Board of Commissioners of the Township of
Pocono, the 7th day of August, 2017.

ATTEST: Township of Pocono
Board of Commissioners

By: By:
Pamela Tripus Harold Werkheiser
Township Secretary President




TOWNSHIP OF POCONO, MONROE COUNTY
PENNSYLVANIA

RESOLUTION 2017- 33

A RESOLUTION APPROVING THE ASSISTANT SECRETARY/ACCOUNTS
PAYABLE JOB DESCRIPTION

WHEREAS, Pocono Township desires to establish a job description for the position of Assistant
Secretary/Accounts Payable; and

WHEREAS, the Board of Commissioners, with input from the Township Manager, has
reviewed the proposed job description and determined that it represents the duties expecied of
the position; and

NOW, THEREFORE, BE IT ADOPTED AND RESOLVED that the Township adopt the
Assistant Secretary/Account Payable Job Description.

RESOLVED at a duly constituted meeting of the Board of Commissioners of the Township of
Pocono, the 7th day of August, 2017.

ATTEST: Township of Pocono
Board of Commissioners

By: _ By:
Pamela Tripus Harold Werkheiser
Township Secretary President




TOWNSHIP OF POCONO, MONROE COUNTY
PENNSYLVANIA

RESOLUTION 2017- 34
A RESOLUTION APPROVING THE TREASURER JOB DESCRIPTION
WHEREAS, Pocono Township desires to establish a job description for the position of
Treasurer; and
WHEREAS, the Board of Commissioners, with input from the Township Manager, has
reviewed the proposed job description and determined that it represents the duties expected of

the position; and

NOW, THEREFORE, BE IT ADOPTED AND RESOLVED that the Township adopt the
Treasurer Job Description.

RESOLVED at a duly constituted meeting of the Board of Commissioners of the Township of
Pocono, the 7th day of August, 2017.

ATTEST: Township of Pocono
Board of Commissioners

By: By:
Pamela Tripus Harold Werkheiser
Township Secretary President




TOWNSHIP OF POCONO, MONROE COUNTY
PENNSYLVANIA

RESOLUTION 2017- 35

A RESOLUTION APPROVING THE RECEPTIONIST/ADMINISTRATIVE
ASSISTANT — ZONING AND PERMITS JOB DESCRIPTION

WHEREAS, Pocono Township desires to establish a job description for the position of
Receptionist/Administrative Assistant — Zoning and Permits; and

WHEREAS, the Board of Commissioners, with input from the Township Manager, has

reviewed the proposed job description and determined that it represents the duties expected of
the position; and

NOW, THEREFORE, BE IT ADOPTED AND RESOLVED that the Township adopt the
Receptionist/Administrative Assistant — Zoning and Permits Job Description.

RESOLVED at a duly constituted meeting of the Board of Commissioners of the Township of
Pocono, the 7th day of August, 2017, '

ATTEST: Township of Pocono
Board of Commissioners

By: By:
Pamela Tripus Harold Werkheiser
Township Secretary President




