PUBLIC NOTICE REGARDING APPLICATIONS

FOR EMPLOYMENT AS A POCONO TOWNSHIP POLICE OFFICER 

NOTICE IS HEREBY GIVEN that application forms which are required to be completed in order to apply for the entry level position of patrol officer with the Pocono Township Police Department may now be obtained at the Office of the Township Manager, at the Pocono Township Municipal Building, 112 Township Drive Tannersville, Pennsylvania 18372.  Completed application materials must be returned in person or through the US Mail at the Municipal Offices of the Township Manager no later than the filing deadline of 4:00 p.m., _______________, 2016, accompanied by a $50.00 nonrefundable application fee.  Applications submitted after the filing deadline will not be accepted.  Applicants must by commencement of employment have received Act 120 certification.  

Township Manager Charles Vogt
Pocono Township Municipal Building

112 Township Drive

Tannersville, PA 18372
570.629.1922 Ext 212 

INSTRUCTIONS ACCOMPANYING THE APPLICATION FOR EMPLOYMENT


Pocono Township, Monroe County, Pennsylvania, is pleased that you have considered employment as a patrol officer with the Township’s Police Department.  The Township wishes to make the application process as effortless as possible, and in that regard, suggest that you comply with the following procedures:  


1.
In order to be eligible for participation in any examination for the full-time position of patrol officer, every applicant is required to submit to the Township a completed application form by delivering the same personally or through the US Mail to the Township Municipal Offices.  

2.
The formal application form is enclosed, and must be completed in its entirety.  Failure to respond to all questions will result in a rejection of the application.  


3.
The application must be accompanied by a nonrefundable application fee of $50.00.  The check should be made payable to the “Township of Pocono”.  


4. 
Applications must be received prior to the deadline as publically advertised.


5.
The application requires that the applicant affirm by oath that the applicant has completed the application truthfully subject to the penalties of 18 Pa. C.S. Section 4904 relating to unsworn falsification to authorities.  


6.
The Township is an equal opportunity employer.  It is the Township’s policy to offer equal employment opportunities to qualified individuals without regard to race, religion, color, national origin, gender, age, veteran status, marital status, or non-job related physical or mental handicap or disability.  


7.
When an application is submitted, the applicant will also be required to provide the Township with a current email address that may be utilized by the Township to give notice of procedures applicable to the hiring process.  


8.
Any application containing material errors or omissions may, at the discretion of the Township, be returned by electronic mailing to the applicant for correction prior to the deadline for submission of applications.  The burden of timely correcting the application rest solely upon the applicant and the corrected application must be returned by US Mail or in person to the Township offices before the filing deadline in order to be considered as valid.  The Township assumes no responsibility if the application is not returned or delayed or the application continues to contain material errors or omissions.


9.
All applicants must have attained their twenty-first (21st) birthday prior to the deadline for submission of completed applications.  


10.
 Each applicant must be a resident of the Commonwealth of Pennsylvania or must agree to become such a resident within thirty (30) days of any offer of employment.  

11.
Applicants at a minimum must:



a.
Possess a high school or general equivalency diploma.


b.
Possess a valid motor vehicle operator’s license.



c.
Be a United States citizen.



d.
Be physically and mentally fit to perform the full duties of a police officer.



e.
Be able to speak, write and read the English language.

f.
Prior to appointment, every applicant must possess a motor vehicle operator’s license issued by the Commonwealth of Pennsylvania.  



g.
Possess one Act 120 certification at time of employment.  


12.
The formal application is appended to these instructions and includes an outline of the essential duties of a police officer serving within the Pocono Township Police Department.  Applicants who are unable to perform these essential duties must delineate within the application any specific accommodations necessitated.


13.
Applicants are advised that during the application process, the Township of Pocono will perform due diligence review in order to confirm that exceptions to the following criteria do not exist:

1. The submission of false or misleading statements, either written or oral, to the Township or its representative(s), or the failure to submit any information which if known, might affect consideration for employment.

2. The existence of financial difficulty or debt, either individually or in connection with another third party or entity, that could in the opinion of the Township adversely impact employment as a police officer.

3. Conviction of a misdemeanor or felony, or being named as a criminal defendant in a pending criminal action rising to the level of a misdemeanor or felony, which action has not yet been resolved to the satisfaction of the Township.

4. A finding of illegal drug or illegal substance use to a degree unacceptable to the Township during the last five years; or a finding of alcohol, drug or other form of dependency that, as determined by the Township, could compromise the applicant’s ability to perform the duties of a patrol officer.

5. An inability to pass the requisite written, physical, oral, psychological or other tests required by the Township, including weapons proficiency and ultimate Act 120 certification.

6. A history of use of inappropriate force or aggression as determined by the Township or its representative(s).

7. A failure to obtain, prior to hiring, citizenship status, a Pennsylvania driver’s license, compliance with the police manual residency requirement, or other disclosed or undisclosed inability to engage in the duties of a Pocono Township police officer.    

Nothing herein precludes the Township and the Civil Service Commission Members from considering, when appropriate, other criteria of a more subjective nature, such as, but not limited to third party references, motor vehicle history, the nature and status of prior employment, ability to write and communicate in English, etc.

